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1. AHHOTAIMSA K TUCHUILJINHE

Pabouas mnporpamma gucuumiuHel «MHQOpMAIMOHHBIE TEXHOJOTHMH B IOPUAWYECKOM
NESITEILHOCTH» COCTaBJIeHa B COOTBETCTBUH ¢ TpeboBanusMu PI'OC BO mno HampaBieHUIO
noarotoBku 40.03.01 IOpucnpynennus (ypoBeHb OakajaBpuara), YTBEP)KISHHOTO IPUKA30M
MunucrepceTBa obpazoBanus u Hayku P® or 13.08.2020 r. N 1011.

Pabouass mporpamMma COIEpKUT 0Osi3aTeNbHbIE JUIS W3YYEHUS TEeMbl [0 JUCHUIIIMHE
«MHpOpMAIIMOHHBIE TEXHOJOTUHM B IOPUAMYECKON ACSITENbHOCTH». W3ydeHWe JIUCIUILIMHBI
«H(popMallMOHHBIE TEXHOJIOTUU B IOPUAMYECKON AESITETLHOCTHY CIOCOOCTBYET 0ojiee 1EeTOCTHOMY
(GbOpMHUPOBAHUIO U PA3BUTHUIO Y OYyIYIIUX IOPUCTOB YMEHUN U HABBIKOB MCIIOIBH30BAHHS COBPEMEHHBIX
WH()OPMAIIMOHHBIX TEXHOJIOTHH.

MecTo AUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Hacrosimmasi TucHMILIMHAa BKJIIOYEHA B 00s3aTelbHYI0 4acTh bioka 1 y4eOHBIX IJIAHOB I10
nanpasienuto noarorosku 40.03.01 FOpucnpynenius (ypoBeHb OakaiaBpuara).

JucnurumHa u3ydaercs Ha 1 kypce B 1 cemecTpe [Uisi O4HOHM M 04HO-3a09HON (hopM 00ydeHHH,
3a4eT C OLICHKOM.

Hesab n3yyeHUus IMCHUIINHBI:

CdopmupoBaTh y 00yJarommxcsi HeOOXOUMbIe HAaBBIKA PabOTHl ¢ KOMITBIOTEPHBIMU MPABOBBIMU
CHCTEMaMH, IMOUCKY JOKYMEHTOB B Pa3IMUYHBIX CHUTYalUsAX U UX W3YUEHHIO, aHAJIM3Y MPABOBBIX MPOOIIEM,
COXPAaHEHUIO PE3yNbTaTOB padOThl, CO3JaHUI0 COOCTBEHHOTO HMH(OPMAIIMOHHOTO IPOCTPAHCTBA,
M3YyYEHHI0O 0COOEHHOCTEH TMOMCKA M aHaiu3a MH(GOPMAIMU M3 CHEIHUATM3MPOBAHHOTO Pa3JeNio CUCTEMBI
«Koncynsrantllntocy, a Takke HaBurauuu B cpeae WWW.

3agaun:

- HU3Yy4YCHUC COBPEMCHHBIX TeHI[eHIII/Iﬁ B pa3BUTUN I/IH(I)OpMaHI/IOHHBIX TEXHOJIOTUH
IIPUMEHHUTENIBHO K IPaBOBOW MH(OPMAIUH;

- HN3Y4YCHUC OCHOBHBIX MNPHUHIUIIOB H TCHI[eHIII/Iﬁ pa3BuTUsA METOIAOB c6opa, XpaHCHUsA U
00paboTKu MH(pOpMALHH;

— H3y4YeHHE BO3MOXXHOCTEH U OCHOBHBIX IPUHIHUIIOB HCIOJIB30BAHUS HH(POPMAIMOHHO-
CIIPaBOYHBIX CHCTEM.

Komnerenuuu odyuyarierocsi, popMupyemMbie B pe3y/ibTaTe 0CBOCHUS AMCHUILINHBI:

OIIK-8 - cmocobeH meneHanpaBieHHO W Y(PQPEKTHBHO IOIy4aTh FOPHINYECKA 3HAUUMYIO
MHGOpPMALMIO M3 PA3JIMYHBIX HCTOYHMKOB, BKIIIOYas MpaBOBbIE 0a3bl JAHHBIX, pellaTh 3aJayd
npoeCCHOHATTLHON JIeATENIFHOCTH C TpPUMEHEHHeM HH(OPMAIMOHHBIX TEXHOJOTHH W C y4ETOM
TpeboBaHU HHPOPMAITMOHHOM 0€30MaCHOCTH.

2. IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHs, COOTHECEHHBIX C IUIAHHUPYEMbIMHU
pe3yJibTaTaMU 0CBOECHHMS 00pPa30BaTeIbHOI IPOrpaMMBbl

[lporiecc  w3y4yeHWs  AWCUMIUIMHBI  HampaBieH Ha  (OPMHPOBAHHE  KOMIICTCHIINH,
npenycmorpeHHblx @I'OC BO mno nanpasnenuto noarotoBku 40.03.01 FOpucnpynenuust (ypoBeHb
OakanaBpuata). [lepedeHp mnpodeccHOHANBHBIX CTaHAAPTOB, COOTHECEHHBIX C HAIPABICHHOCTHIO
(mpocunem) oOpaszoBarenbHOM mporpammbl «lIpaBonmpumeHeHne B 00JacTH Ipa)kIaHCKO-TIPABOBBIX
OTHOIIIEHUI» OTCYTCTBYET.

Kon Pe3ysabTarsl 0CBOCHUA HNuauxkaropsl DopMbI
KOMIIeTEHIIUH OOII (conep:xanue AOCTHIKEHUSA o0pa3oBaTeIbHOM
KOMIIeTeHI[Hi) KOMIIeTeHIIM i JeATeJIbHOCTH,
CrnocoOcTByIOIINE
dopmupoBanuio u

Pa3BUTHIO
KOMIICTCHIIUU




OIIK-8 CrnocobHOCTh OIIK-8.1. 3naet | KoHrakTHas pabora:
LIeJICHAIPABICHHO U OCHOBHbIE [IpakTHyeckue 3aHATUS
3¢ PeKTUBHO TTOTyYaTh | 3aKOHOMEPHOCTH CamocrosTenpHas
IOPUINYECKU CO3JTaHHMSI u | paboTa
3HAYUMYIO (bYHKIIMOHHPOBAHUS
nHpOPMAIIHIO U3 MH(POPMALIMOHHBIX
Pa3INIHBIX MPOLIECCOB B IPABOBOM
MCTOYHUKOB, BKIIIOUasi | cepe, a Tak’Ke OCHOBBI
IpaBOBbIE 0a3bI rOCy/IapCTBEHHOU
JaHHBIX, pelIaTh MOJMUTUKH B 0O0JIACTH
3a7a4un UH)OPMATHKH.
npogeccuoHaTbHON OIIK-8.2. Ilpumenser
TEATEIBHOCTH C METOABl W  CPEICTBa
MIPUMEHEHHEM MOMCKA,

UH()OPMAIIMOHHBIX CHCTEMaTH3aIuU U
TEXHOJIOTUH U C yYE€TOM | 00pabOTKM  MpPaBOBOM
TpeboBaHUI nHpOpMaIuH.
nHGOPMAITMOHHOMN OIIK-8.3. Ilpumenser
0e3omacHOCTH COBpPEMECHHBIC
WH(POPMAIOHHBIE
TEXHOJIOTHH TSt
nmoucka M 00paboTKH
[IpaBOBOM
nH(pOpMAIHH,
odopmieHus
IOPUINIECKUX
JTOKYMEHTOB u
MIPOBEICHUS
CTaTHCTUYECKOTO
aHaJIM3a UHOpMaILIMH.
OIIK-8.4. Cobupaer u
oOpabaTsiBaeT
uH(pOpMaIHIO,
UMEIOIIYI0 ~ 3HAueHHE
IS peanu3anuu
MPaBOBBIX  HOPM B
COOTBETCTBYIOLIUX
chepax
npodeccroHanbHOM
JeSITETbHOCTH.

OIIK-9 OIIK-9.1. KonTaktHas pabora:
ANropuT™MH3UpYET [IpakTrueckue 3aHATHS
pemenre  3amady ¥ | CamMocTosTeNbHAS

CrniocobHOCTh
peanu3yeT anropuTMbI | paboTa

MOHUMATh  PUHIUIIBI
paboThl  COBPEMEHHBIX

MH()OPMAIMOHHBIX
TEXHOJOTHI Hu
UCIONIb30BaTh WX JUIA
peeHus 3ama4
npodeccnoHanbHOMI
JeSATEIEHOCTH

c UCTIOJIb30BaHUEM
MPOTPaMMHBIX CPEICTB
OIIK-9.2. Tlpumenser
cpeacTsa
MH(POPMALMOHHBIX
TEXHOJIOTUI JUTSL
MIOMCKA, XpaHeHHUs,
00paboTKHu, aHamu3a W
MIPECTABICHUS
nHpopManuu.




3. O0beM AUCUMILIMHBI B 3a4e€THBIX eIHHUIAX ¢ YKA3aHHEM KOJHYEeCTBA aKaJeMHYeCKHX
YacoB, BbIIEJIEHHBIX HA KOHTAKTHYI0 pPadoTy oOydawummxcsi ¢ npenoaaBartesieM (10 BHIAM
3aHATHI) U HA CAMOCTOSAITEJIbHYI0 pa0oTy 00yUaoumuxcst

OO01mmast TPYA0EMKOCTh JUCIUIUIMHBI COCTABIISCT 3 3aUCTHBIC CIHHIIBI.

3.1 O0béM TUCHUILUIMHBI 10 BUAAM y4eOHbIX 3aHATHH (B Yacax)

Bcero yacoB
O0BbéM TMCHHMIIIMHBI ouHas popma O4YHO-3a04Has hopma
o0yJeHus o0y4eHUs
OO01ast TpyA0EMKOCTh TUCITUTUTHHBI 108
KoHnrakTHas pabora oOyJaronumxcs ¢ npernojgaBaTeieM 48 16
(Bcero)
AynutopHas pabora (Bcero): 48 16
B TOM YHCIIE!
JICKIIH
CEMUHAPBI, MPAKTHYCCKUE 3aHATHS 48 16
nabopaTopHbIe pabOTHI
KoHTpob
Bueaynuropnas pabota (Bcero):
B TOM YHCJIC:
CamocrogTenbHas paboTta oOoydarouuxcs (Bcero) 60 92
Bua npomexxyTodHOM aTTecTanuu 00y4aronerocs + +
(3ager ¢ o1EeHKOM)

4. CoaepxxaHue QUCHMILVIMHBI, CTPYKTYPHPOBaHHOE 1O TeMaM (pa3jejamM) ¢ yKa3aHHeM
OTBEJCHHOI'0 HA HUX KOJMYeCTBA aKA/leMHUYeCKHX YACOB U BUJ0B YUeOHBIX 3aHATHH

4.1. Pa3zgenbl AUCHMIUIMHBI M TPYIOEMKOCTh 1O BHAAM Y4yeOHbIX 3aHATHH (B
aKaJieMUYeCcKUX 4acax)
AJisl 04HO# (popMBbI 00yUeHH S
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1. Tema 1. [lonsTue
TEXHOJIOTHH U 1 11 4 7 Ompoc,
nH(popManMoHHOM TECTUPOBaHHE
TEXHOJIOTHUH
2. Tema 2. CoBpemeHHBIE
nH(OpMaLMOHHEIE 1 11 4 7 Omnpoc,
TEXHOJIOTHH OOILET0o TECTUPOBaHHE
Ha3Ha4YeHUsI
3. Tema 3. CoBpemeHHBIE
nH(OpMaLMOHHbIE 1 11 4 7 Omnpoc,
TEXHOJIOTUH B TECTUPOBaHHE
IOPUANYECKON NPAKTUKE
4. Tema 4. CnpaBouHbIe 1 27 20 7 Omnpoc,




IMPpaBOBbIC CUCTCMbI

TCCTUPOBAHUC

5. Tema 5. ['ocynapcrBenHas
ynap Ompoc,
MOJINTUKA B 1 12 4 8
. TECTUPOBaHHE
nH(OopMaLMOHHOH cepe
6. Tema 6. ®opmupoBanue n
pasButTue 1 12 4 8 Ompoc,
nH(pOpMAMOHHOTO TECTUPOBAHHE
obmecTtBa B Poccun
7. Tema 7. I'ocymapcTBeHHAs
TIOJINTHKA 1 12 4 8 Omnpoc,
nH(pOpMaTH3aINN OPTaHOB TECTUPOBAHHE
BIIACTH
8. Tema 8. CeteBbie
TEXHOJIOTHUHU B Omnpoc,
1| 12 4 8 b
TOCYAapCTBEHHOM TECTUPOBAHHE
yIpaBICHUHU
9. HUTOIO: 1 108 48 60 3aueT c oeHKOMH
JJIsl 0OYHO-3204HOMH GopMbI 00yUeHHUS
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1. Tema 1. [TonsTre
TEXHOJIOTHH 1 Ompoc,

N 1| 12 2 10 p
nH(popManMoHHOMN TECTUPOBAHHE
TEXHOJIOTHH

2. Tema 2. CoBpeMCHHBIC
nH(OpMaLMOHHEIE 1 12 5 10 Ompoc,
TEXHOJIOTHUH OOIIET0 TECTUPOBaHHE
Ha3HAYCHUsI

3. Tema 3. CoBpeMeHHbIE
MHPOPMALMOHHBIE 1 12 5 10 Omnpoc,
TEXHOJIOTUH B TECTUPOBaHHE
IOPUANYECKON NPAKTUKE

4. Tema 4. CnpaBouHBIC Omnpoc

P 1| 20 10 | 10 poc,

IIPAaBOBBIE CHCTEMBI TECTUPOBaHHE

5. Tema 5. T'ocynapcTBeHHas Ompoc
MOJINTHKA B 1 13 2 11 poc,

. TECTUPOBaHHE

HHPOPMALMOHHOM cdepe

6. Tema 6. DopmupoBanue u
pa3BuTHE 1 13 2 11 Omnpoc,
nH(pOpMaMOHHOTO TECTUPOBaHHE
obmectBa B Poccun

7. Tema 7. ['ocynapcTBeHHas
MTOJINTHKA 1 13 2 11 Ompoc,
uH(OopMaTH3aINU OPTaHOB TECTUPOBAHHE
BIIaCTH

8. Tema 8. CereBble
TEXHOJIOTHH B Ompoc

1 13 2 11 ’

rOCY/apCTBEHHOM TECTUPOBaHHE
yIpaBJICHUH

9. HUTOI'O: 1 108 24 84 3aueT ¢ oeHKOH

4.2. Copep:kaHne JMCHHILIMHBI, CTPYKTYPHPOBAaHHOE O pa3jejaM (TeMaMm)




Tema 1. IloHsiTHE TEXHOJIOTHMH U HH(POPMAIIMOHHON TEXHOJIOTHH.

CoOeporcanue 1eKYUOHHBIX MAMeEPUanos

[Tonsarue anroput™ma, ero oosi3aTenbHbIE CBOMCTBA. [IOHATHE anropuT™MHU3aLINH.

HNudopmannonHsie pecypcbl oOmIecTBa, rocylapcTBa, OusHeca. VX HakomuieHHe B BHJE
QITOPUTMOB U IIPOTPAMM.

[Tonsstue texHosoruu. Ilpomecc TtexHonormszaumu. I[Ipu3HaKM M KpPUTEpUU COBPEMEHHBIX
TEXHOJIOTUH.

[TonsaTuss MHGOPMALIMOHHON TEXHOJIOTMH M MH(POPMALMOHHOM CHCTEMBI, UX COOTHOIICHHUE.
WNudopmanus u naHHble. ABTOMaTHYECKasi M aBTOMAaTU3UPOBaHHAasi UH(OPMALIMOHHAS TEXHOJIOTHSL.

OBounmonys HHPOPMAITMOHHBIX TEXHOJIOTHI U MH(OPMAIIMOHHBIX CHCTEM, ATAIlbl UX Pa3BHUTHS,
UX pOJb B PAa3BUTHUHM SKOHOMHUKHU U oOmiecTBa. OCHOBHbIE TEXHUYECKHE NOCTHIKEHHSI, UCIIOIb3yeMble
JUISL CO3JIAaHMSI ¥ PA3BUTHUSI aBTOMATU3MPOBAHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA.

Cooeporcanue npaxmuyeckux 3aHAmuil

1. TlomsTHe anropuTm™ma, ero obs3arenbHble cBoicTBa. [loHATHE alTOPUTMU3AIIH.

2. Ilonsarue texnonoruu. Ilpouecc texnomorusanuu. Ilpu3Haku U KpUTEpUH COBPEMEHHBIX
TEXHOJIOTUH.

3. TlonsATHsa MHPOPMALMOHHON TEXHOJIOTUN U MHPOPMALIMOHHON CUCTEMBI, UX COOTHOLICHHUE.
Wudopmanus u naHHble. ABTOMaTHYECKasi M aBTOMAaTU3UPOBaHHAsI WHPOPMALIMOHHAS TEXHOJIOTHSL.

Tema 2. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJIOTHH 001IET0 HA3HAYEHUS.

Cooepoicanue n1eKyuoHHbIX MamMepuaios

NudopmaninoHHble TEXHOJIOTHMH CO3/aHMs, PEAAKTUPOBAHUSA W TPEIINEYATHON IMOATOTOBKH
TekcToB (mpumep - Microsoft Word). MHpopManmoHHbIE TEXHOJIOTHH pPacdyéTOB B 3JIEKTPOHHBIX
tabnunax (mpumep - Microsoft Excel). Mndopmanmonnsie TexHomorun oO0paboOTKH TpaduuecKux
naHHbIX. VH(MOPMAIMOHHBIC TEXHOJOTHH CO3MaHUs M BeaeHHWs 0a3 maHHbIX (mpumep - Microsoft
Access). MHpopMannoHHbIE TEXHOJIOTUM CTAaTHCTHYECKOW 00paboTKM AaHHBIX. WH(pOpMannoHHbIE
TEXHOJIOTUU MYJIbTHUMEIUA: paboTa co 3ByKOM, U300paxeHuem, rpadukoii, anumarueit u t.1. ([Ipumep
- TMOATOTOBKA Mpe3eHTanuii B mporpamme Microsoft PowerPoint.). MHpoOpManmoHHbIE TEXHOIOTUU
aBTOMAaTH3alnu OQGUCHOW MAESITENbHOCTH W JAENONPOHM3BOACTBA. TexHolornu WHGOPMAIMOHHOTO
MOUCKA: TIOHSATHE, BUIBI, peaiu3aius B MHHOPMAIIMOHHO-TIOMCKOBBIX cucTeMax. MHbopmarmoHHbIN
MONCK B ceTh KHTepHeT, ero BUABI U MeToAbl. MHQOpMaIMOHHBIE TEXHOJIOTHUU MOAIEPKKU
AKCHEPTHOM AEATEITbHOCTH.

Cooepoicanue npakmuyeckux 3aHamutl

1. HnadopmarmoHHbIe TEXHOJIOTHH CO3/IaHUSI, PEIAKTUPOBAHUS U TPEANEYaTHON MOATOTOBKU
TekcToB B Microsoft Word.

2. HWHdopMmalMoHHBIC TEXHOJOTUM pAcu€TOB W CO3JAHHS JHArpaMM B DIJIEKTPOHHBIX
tabnunax Microsoft Excel.

3. HudopmanmoHHbIE TEXHOJIOTHH CO3/IaHUS U BeJCHUS 0a3 JaHHBIX B Microsoft Access.

4. TloarotoBKa U IEMOHCTpAIlHs TPpe3eHTaIHii B mporpamme Microsoft PowerPoint.

5. Texnonoruu nHpOpPMAITMOHHOTO TTOUCKA B ceTU MIHTEpHET.

Tema 3. CoBpemeHHble HH(POPMALMOHHBbIE TEXHOJIOTHH B IOPUIUYECKO MPAKTHKE.

Cooepoicanue n1eKyuoOHHbIX MaAmMepuaios

DneKkTpoHHas 1UdpoBas MOANKUCH: MPUHIHUIBI MHA(YPOBaHUS W HCIOJb30BAHUS, TOJOKCHHS
3aKOHOAATENhCTBA, CEePTHPUIMPOBAHHOE M HECEpTU(UIIMPOBAHHOE MPOTPAMMHOE OOecCIeueHue.
l'ocynapcrBenHass aBToMartu3upoBaHHas cucteMa Poccuiickoit @enepanun «lIpaBocynue»: memnu,
nmoacucTeMbl W (QyHKIHMH, HCTOpHs co3faHus. KOMIBIOTEpHBIE TEXHOJIOTUU B CJEICTBEHHOM,
OTIePAaTUBHO-PO3BICKHON M SKCIEPTHOU AesATeNbHOCTU. [IpaBoBbIe MHPOPMAIIMOHHBIE PECYPCHI B CETH
HNuTrepner.

Cooeporcanue npaxmuyeckux 3aHAmu

1. TlonsThe, BO3MOXHOCTM M 3aKOHOJATENbHOE OOecleYeHne OJIEeKTPOHHON 1udpoBO
IO ITHACH.

2. TocymapcTBeHHas aBTOMaTHU3upoBaHHas cuctemMa Poccuiickoit @enepanuu «IIpaBocynmer.



3. KowmmbproTepHble TEXHOJOTHHU B CIICICTBEHHOW, OINEPATHBHO-PO3BICKHON M AIKCIIEPTHOMN
ACATCIIBHOCTH.
4. TlpaBoBbic HHGOPMAIIMOHHBIEC PeCYPCHI B ceTn MHTEpHET.

Tema 4. CnipaBoYHbI€ IPABOBbIE CHCTEMBI

CoOeporcanue 1eKYUOHHBIX MAMEPUATO8

Cnpasouno-npaBoBbie cucteMbl (CIIC) B ropuaudeckoi AesTEIbHOCTH: TOHSITHE, OCHOBHBIE
TUTIBI U (YHKIUH, BOZMOXKHOCTH TOMCKA MH(OPMAIMH MOJIb30BATEIISIMH, TOMOJHEHHE 0a3 TaHHBIX C
o0ecreueHrneM aKkTyalbHOCTH JJOKYMEHTOB M TEXHUUYECKas MOAEPKKa.

CocraB 0a3 gannbix CIIC «Koncynbrant Ilmroc»: denepasibHOE H  pErHOHAIBHOE
3aKOHOJIATENbCTBO, CyAeOHAasI MPAKTHKA; (PMHAHCOBBIE M KAJAPOBHIE KOHCYJIBTAIMH; KOHCYIbTAIIUH JIJIS
OIO/DKETHBIX OpraHu3alfii; KOMMEHTapUU 3aKOHOAATENbCTBA; (OPMBI JIOKYMEHTOB; IPOEKTHI
HOPMAaTUBHBIX IIPABOBBIX AaKTOB; MEXJIYHApOAHbIE IPAaBOBbIE aKTbl; IPAaBOBbIE aKThl IIO
3/IpaBOOXPaHEHUIO; TEXHUYECKUE HOPMBI U TIPaBUJIA.

OcoOennoctu noucka JokyMeHToB B CIIC «Koncynbrant [lmtoc»: ucnons3zoBanue I maBHOTO
MeHmo, [IpaBoBoro HaBuraropa u 3amnpocoB. Pabora ¢ mokymentamu B CIIC «KoncynbranT Ilmrocy:
CpaBHEHHE BEpCUH, HCIIOJIB30BAaHUE CIPABOK M OrJaBlIeHUH, padoTra ¢ mMankamu, CIHCKaMU
JOKYMEHTOB, KOIIUpOBaHUEe JOKyMeHToB B MS Word.

CocraB 6a3 nanubix CIIC «["apanT»: aKkThl OpraHoB BIacTH (heAepabHOTO, PErHOHAIBHOTO U
MYHHIIMIIAILHOTO YPOBHS, Cy/ieOHas MpaKTUKA, MEKIyHAPOIHBIE JOTOBOPHI, IPOCKTHl AKTOB OPraHOB
BiIacTH, (GopMbl (OyXraaTepCcKod, HAaJOrOBOW, CTATUCTHYECKOH OTYETHOCTH, OJIAHKU, THITOBBIC
JIOTOBOPBI), KOMMEHTapHH, CIOBapM U CIPABOYHUKH. BO3MOXHOCTHM U OCOOCHHOCTH TIOMCKa
nokymeHToB B CIIC «Il"apanT»: 0a30BBId TMOHWCK, MOWCK MO PEKBU3UTAM, IMOUCK IO MPaBOBOMY
HABUTATOPY, MOUCK KoHTekcTa. Pabora ¢ mokymentamu B CIIC «['apaHT»: cpaBHEHHE peNaKIIHii
JOKYMEHTOB, UCIOJb30BaHUE CTPYKTYpbl (OrJaBJIEHHs) JIOKYMEHTa, paboTa ¢ MamnkaMu, CIUCKaMu
JOKYMEHTOB, 9KCIIOPT JoKyMeHTOB B MS Word.

CocraB 6a3 panubix CIIC «Kogekc»: NOMOIIHMKHM IOpHUCTa, Oyxraiarepa, KaJpOBHKa,
(¢uHAHCOBOTO AMPEKTOpPa; (eaepalbHOE U PErHOHAIBHOE 3aKOHOJATENBCTBO; CyAeOHas NpaKTHKa,
HOPMAaTUBHO-TEXHUYECKAs JOKYMEHTAlUsl; KOMMEHTapuu. Bo3MOKHOCTH U 0COOEHHOCTH TPEX BUIOB
noucka JokymMeHTOB B CIIC «Kopaekcy»: MHTEeNIeKTyalbHOro, MOMCKa MO aTrpudyram, cyaeOHOro
aHanutuka. Pabora c¢ nmoxkymentamu B CIIC «Koxekc»: copTupoBka M (PUIBTpalMs CIHCKOB
JOKYMEHTOB, aHHOTALlMM K HHUM, CBS3M C JOKYMEHTaMH B LI€JOM U UX (parMEeHTaMH, CpaBHEHHE
penaKuuii TOKyMEHTOB.

Cooepoicanue npakmuyeckux 3aHamutl

1. Tlouck TOKyMEHTOB B CIPaBOYHBIX MpaBOBbIX cucteMax «KoncynbranT [lmtocy, «"apanT»
n «Komekcy.

2. Amnanu3 uHGOpPMAaNUHU U3 TOKYMEHTOB, HAWJCHHBIX B CIIPABOYHBIX MPABOBBIX CUCTEMaX.

Tema 5. I'ocynapcTBeHHasi NOJIMTHKA B HHpoOpMaunoHHOM cepe.

Cooepoicanue n1eKyuoOHHbIX MaAmMepuaios

[TonsiTie M CYIIHOCTH TOCYJApPCTBEHHOW MOJUTHUKH B WH(OpMAIMOHHOU cdepe: MOJUTHKA,
nH(pOpMalMOHHAs MOJIUTHKA, TOCYIapCTBEHHAsI HH(POPMAIIMOHHAS TTOJTUTHKA.

Ilern  rocymapcTBeHHOM  WHGOPMAIMOHHOW  TOJMTHKU.  3aJadyd  TOCYIapCTBEHHOM
nH(OPMALIMOHHONW TMONUTUKU. [IpUHIMIBI W HampaBleHUs TOCYyAapCTBEHHOW HH(OpPMAIIMOHHON
nonuTtuky B Poccnn.

CoOeporcanue npakmudeckux 3aHamuil

1. TlonsTHE M CYIITHOCTh TOCYIapPCTBEHHOMN MOJUTUKH B MH(MOPMAITMOHHOM chepe.

2. IlpuHuunsl ¥ HapaBJICHUS TOCYAAPCTBEHHON MH(POPMAIMOHHOH noiMTHKHN B Poccun.

Tema 6. ®opmupoBanue u pa3BuTHe HHPOPMANMOHHOrO o0mecTBa B Poccun.

CoOeporcanue 1eKYUOHHbIX MAMepPUuanos

[TonsaTHe W XapaKTepUCTUKU HH(OpMAIMOHHOTO obmiecTBa. [IpenmyiiecTBa U MpoOIEeMBI
nepexoza K nHGOpMallMOHHOMY OOILECTBY.



[TpoGnembl pa3BuTus nHGOPMAITMOHHOTO O0IIecTBa B Poccuu, TpeOyromue 3aKOHOAATeIbHBIX
pewenwii. [IpaBoBoe perynupoBanue chepbl HHOOPMAITMOHHBIX TEXHOJIOTHIA.

[lonxonel k wuHOpMaTH3alMM B CTpaHax MHpa. MeXIyHapOoaHble IPOrPaMMBI
nH(pOpMATH3ALINH.

Utorn ¢enepanpHoii mporpammbl «InekTpoHHass Poccusi». ['ocymapcTBeHHas mporpamMma
«Mupopmanmonnoe obmectBo (2011 - 2020 romabr)».

Cooeporcanue npaxmuyeckux 3aHAMu

1. TlousATHe M XapaKTepUCTUKHU MH(POPMALMOHHOTO obmiecTBa. [IpenmyiecTBa u npodieMbl
nepexo/ia K MH(HOPMalMOHHOMY OOIIECTBY.

2. 3akoHoJaTelbHOE obecreueHue pa3BUTHs HH(popManoHHoro obuecTsa B Poccun.

3. Homxomsl Kk wuHPOpPMATH3aIMK B CTpaHax MHpa. MEeXIyHApOAHbIE MPOrPaMMBI
nH(pOpMaTU3ALIUY.

4. Wrorm denepanbHOil mporpamMmbl «JIeKTpoHHas Poccusi».

5. TocynapcrBennas nporpamma «Muapopmanmronnoe odmiectBo (2011 - 2020 romabr)».

Tema 7. I'ocynapcTBeHHAsi MOJUTHKA MH(POPMATH3AIUMN OPTAaHOB BJIACTH.

CoOeporcanue 1eKYUOHHBIX MAMEPUATO8

AKTYanbHOCTh UCHOJb30BaHUS MH(GOPMAIMOHHBIX TEXHOJOTHA B OpraHax rocyAaapCTBEHHOM
BiracTu. [lpennocweiiku W yciaoBHsL BHEAPEHUS HMHQPOPMALMOHHBIX TEXHOJNOTMH B  cdepy
rOCyJ1IapCTBEHHOT'O yIPABJICHHUSL.

I/IH(1)OpMaIII/IOHHO-BI)ILII/ICJII/ITeJIBHI)Ie N CUTYaOWMOHHBIC NLCHTPLBI B TOCYJApCTBCHHOM H
peruoHabHOM yrpaBieHud. [lepcrekTuBbl 1 mpobaemMbl BHEAPEHU HHPOPMAIIMOHHBIX TEXHOJIOTHIA B
cdepy rocy1apcTBEHHOro yrnpanienus Poccun.

Cooepoicanue npakmuyeckux 3aHamutl

1. Ilpennoceiaky, akTyaldbHOCTb M YCIIOBUS BHEAPEHUS HHPOPMAIMOHHBIX TEXHOJIOTUH B
cdepy rocy1apCTBEHHOTO YIIPABJICHUS.

2. I/IH(i)OpMaIII/IOHHO-BI)I‘-II/ICJH/ITGJII)HI)IG U CUTYaMOHHBIC LCHTPbBI B TIOCYAApPCTBCHHOM H
PErMOHAILHOM YTIPABIICHUH.

3. IlepcriexktuBbl W mpoOJIeMBI BHEIpPEHHUS HWHPOPMALMOHHBIX TEXHOJIOTUH B chepy
rocyaapcTBEHHOro yrnpasieHus Poccun.

Tema 8. CeTeBble TEXHOJIOTHH B TOCYAaPCTBEHHOM YNIPABJICHUH.

Cooeporcanue n1eKyuoOHHbIX MAMepuaios

[ToHsiTHE DNEKTPOHHOIO IPABUTENLCTBA. OJIEKTPOHHOE IIPABUTEIBCTBO W IPUOPUTETHI
rpaxaad. COOTHOILIEHUE MOHITHH <«BJIEKTPOHHOE TOCYJapCTBO» M «IJIEKTPOHHOE IMPaBUTEIHLCTBO.
XapakTEepUCTUKH OCHOBHBIX MOJEJEH 3JEKTPOHHOIO INPABUTENIBCTBA B MUPE: AHIVIO-aMEPUKAHCKOM,
€BPOIENCKOH, a3UaTCKON U poccuiickon. IIponece nepexona K A3IEKTPOHHOMY NPABUTENIBCTBY.

OJEeKTPOHHOE NPAaBUTEIBCTBO Ha (elepaJbHOM, pPETHOHAIBHOM U MECTHOM YpOBHE
rocyaapctBeHHoro yrpasienus CIIA. DiaexkTpoHHOE TPaBUTENBCTBO HA (helepaibHOM, 3€METHLHOM U
MYHHMIMIIAJILHOM ypoBHE yrpasieHus B @PI'. DnexrponHoe npasurensctso B FOxHOM Kopee.

DIIeKTPOHHOE TIPABUTEIBCTBO B COBpeMeHHOUM Poccuu. Pe3ynbTaTsl co3MaHUs «AIEKTPOHHOTO
IPaBUTENBCTBA» B Poccuu: mopransl, CepBUCH, TUIATHOPMBI.

CozlaHue OCHOB 3JIEKTPOHHOTO IPAaBUTENBCTBA B XOJE€ pealMu3alil TOCYyAapCTBEHHOU
nporpammsl «MHpopmanronHoe obmecTBo»: EauHbIN mopTan rocyaapcTBEHHbIX U MYHHIIMIIATbHBIX
yeinyr, EnuHas cuctema MeXBEJOMCTBEHHOTO J3JIEKTPOHHOTO B3auMojeWcTBusa, HarumonanbHas
wiar¢opmMa  pacrupenereHHo  o0paboTku  naHHBIX, ExamHas cucrema uACHTU(UKAUH U
ayreHTUGUKaIUY, WHGOPMAIMOHHAS CHCTEMa TOJIOBHOTO YAOCTOBEPSIOIIETO LIEHTpa, Apyrue
pE3yJIbTaThl CO3AAHMSI «AJIEKTPOHHOIO IPAaBUTEILCTBAY B Poccuu.

[IpoGneMbl peanu3anuu <«AJIEKTPOHHOTO MpPAaBUTENLCTBA» B Poccuu: mnoiauTuyeckue Hu
rOCyJIapCTBEHHbIE MTPOOJIEMBI, COLIMATBHO-DKOHOMUYECKHE TPOOIEMbI, TEXHUYECKHUE TPOOIEMBI.

«OTKpbITOE NpaBUTEILCTBO» B Poccuu. «OTKpBIThIE JaHHBIE» TOCYIAPCTBEHHOIO YIPaBICHUS
B Poccun.

Cooepoicanue npakmuyeckux 3aHsamutl

1. TloHsATHE 3IEKTPOHHOrO MPABUTEIHCTBA U OCOOEHHOCTH MEPEXo/ia K HEMYy.



2. DnektpoHHOE npaBuTenbcTBO B CIIIA.

3. Pe3ymbraThl co3maHMs «3IEKTPOHHOTO MPaBUTEILCTBa» B Poccum: mopTaibl, CEpBUCHI,
IaTHOPMBL.

4. Co3paHue OCHOB D3JIEKTPOHHOTO MPaBUTEILCTBA B XOJE€ peallu3alliu TOCYyAapCTBEHHOU
nporpamMmsbl «MHboOpManinoHHOE 00IIIECTBOY.

5. TIpobGnemsl peanuzanuu «3JIEKTPOHHOTO MMPaBUTENLCTBa» B Poccuu.

6. «OTKpbITOE NPABUTEIHCTBO» M «OTKPBIThIE TaHHBIE» T'OCYIAPCTBEHHOIO YIPABICHUS B
Poccun.

5. TlepeueHb Y4eOHO-METOAMYECKOT0 OOecleYeHUus JIsi CaMOCTOSAITeJbHOWH PadoThI
o0y4arouuxcs N0 AUCHMIIHHE

OaHuM U3 OCHOBHBIX BHJIOB JAESTEIBbHOCTH CTYACHTA SIBISIETCS CAaMOCTOsATeNIbHas paboTa,
KOTOpas BKIIOYAaeT B ce0s M3ydeHHe JICKIIMOHHOTO Marepuana, YYeOHHMKOB W Y4eOHBIX MOCOOHUH,
MEPBOUCTOYHUKOB, pEIICHUE 3a/lay, BBICTYIUICHUS Ha TPYIIOBBIX 3aHATUAX, BBIMOJIHEHHUE 33JaHUN
IpenojaBaTes.

MeToauka camMoOCTOSTENIbHOM paboThl 1o yueOHoW muctuminHe «MHpopMalroHHbIe
TCEXHOJIOTUH B IOpHI[H‘-I@CKOFI ACATCIIBHOCTH» MNPCABAPUTCIIBHO Pa3bACHACTCA IMPCIIOAaBaTCiieM WU B
MOCIEAYIOIEM MOXET YTOUHATHCA C YYETOM HHIUBUIYalTbHBIX OCOOCHHOCTEH CTYIEHTOB, B TOM
YUCJIC CBA3AaHHBIX C OIpaHUYCHUCM BO3MO>KHOCTEH 300POBbA. BpeMﬂ M MECTO CaMOCTOSTEIHLHOM
paboThl BEIOMPAIOTCS CTYJCHTAMHU 10 CBOEMY YCMOTPEHHIO C YYETOM peKOMEHIAIH MpernojaBaTes.

CamocTosaTenbHy0 padOTy HaJa AMCLUUILIMHOW ClIEyeT HAuMHATh C M3YYEHUS IPOrpaMMBbL,
KOTOpasi COJAEPKUT OCHOBHBbIE TpeOOBaHUS K 3HAHUSAM, YMEHHMSIM M HaBbIKaM OOydaromuxcs.
OO0s3aTenbHO ClleyeT BCIIOMHUTH PEKOMEHIAIMH TPEIoJIaBaTelsi, JaHHBIE B XOJA€ YCTAHOBOYHBIX
3aHATUNA. 3aTeM — MPUCTYIATh K U3YYEHHIO OTIENIbHBIX Pa3esioB U TEM B MOPSAKE, MPEAYCMOTPEHHOM

IIPOrpaMMON.

DopMmbl Yu4eoHo-
HaumMeHoBaHue TeMBbI Bonpockl, BLIHeceHHEIC Ha CaMOCTOATEIbHOM MeToANnYecKoe Popma
caMoCTOsATeIbHOE H3YUeHHUe KOHTPOJIA
pa6oThl obecrevyeHue

Tema 1. Ilonstue OBoummonus Pa6ora B Jluteparypa  k | YcTHBII
TEXHOJIOTUH U MHPOPMALMOHHBIX 6ubnmoTexe, Teme 1, pabora ¢ | ompoc
nHpopMaMOHHOH TEXHOJIOT Uil u | Bruogas OBbC. UHTEPHET
TEXHOJIOTHH HHQOPMALMOHHBIX  cHucTeM, | IloaroToBka moknaga- | HCTOYHUKAMHU

9Tallbl UX Pa3BUTHUS, MX POJIb | MIPE3EHTALMH.

B Ppa3BUTUU DKOHOMHUKH U

o01ecTna. OcHoBHEBIE

TEXHUYECKUE  JOCTHKEHHUS,

UCTIONIb3YEMBbIE ISl CO3JaHus

" pa3BUTHS

ABTOMAaTH3HUPOBAHHBIX

MHPOPMALMOHHBIX

TEXHOJIOT M.
Tema 2. CoBpeMCHHBIC NudopmanmonHsie Pabora B Jlurepatypa K | YcrHbIi
nHpopMannoHHbIE TEXHOJIOTHM AaBTOMATH3aIH | OMOIHOTEKe, Teme 2, paboTa ¢ | omnpoc
TEXHOJIOTUH 00111eT0o odpucHol nesTenpbHOCTH | | BkiIodas OBbC. UHTEPHET
Ha3HAYCHUS JIEJIOTIPON3BOICTRA. ITonroToBka moknama- | HCTOYHUKAMU

Texnonornn NIPE3eHTAlHH.

MH()OPMAMOHHOTO  ITOWCKa:

TIOHSTHE, BUJIBI, peaTi3anis B

MH()OpPMaMOHHO-TIOMCKOBBIX

cucreMax.

WNHbopMannoHHBI TOUCK B

cetn VIHTepHET, €ro BHIBI H

meronsl. VH(popmannoHHbIE

TEXHOJIOTUH HOAJEPKKH

SKCIEPTHOMN JeSITENHHOCTH.
Tema 3. CoBpeMeHHbIE Komnerotepasie Texnosoruu | Pabora B JIuteparypa K | YcTHBI
nH(OPMAITMOHHBIE B CIIEICTBEHHOM, | OMOIMOTEKE, Teme 3, pabora ¢ | ompoc
TEXHOJIOTUH B IOPUIUYECKON | ONEepaTUBHO-PO3BICKHOM u | Bkaroudas ObC. HMHTEPHET
MIPAKTUKE JKkcnepTHoH  gedrensHocTu. | [ToAroroBka qokjIafa- | HCTOUHHKAMU

[TpaBoBble MHOPMAIMOHHBIE | MTPE3EHTALMH.
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pecypcsl B cetu IHTEepHET.

Tema 4. CipaBo4HbIe
NIPaBOBBIE CHCTEMBI

CoctraB 0a3 pannbix CIIC
«Konekey: MIOMOIIHUKHA
IOpHUCTA, Oyxranrepa,
KaJpOBHKa, (uHAHCOBOTO
IUpeKTopa; (enepanbHOe W
pETHOHANBHOE
3aKOHOJATEIhCTBO; CyaeOHas
MPaKTHKa; HOPMAaTHBHO-
TEeXHUYECKasi JTOKYyMEHTAIMs;
KOMMeHTapuH. Bo3moskHOCTH
U 0COOEHHOCTH TPEX BHJIOB
noucka nokymenros B CIIC
«Kogexe»:
MHTEJUIEKTYaIbHOTO, TIONCKA
mo arpubyram, CcyneOHOTO
aHAINTHKA. Pabota c
JIOKyMEHTaMHU B CIIC
«Koneke»: copTupoBKa H
¢unpTpanus CITHCKOB
JOKyMEHTOB, aHHOTALMH K
HUM, CBA3U C JOKYMCHTaMHU B
HeJIoM U HX (parMeHTamy,
CpaBHEHHE penakuui
JIOKYMEHTOB.

Pabora B
oubInoTEKe,
piirogast ObBC.
ITonroroska moxkiazna-
TIPE3CHTAIHH.

JIureparypa K
teme 4, pabora ¢
HHTEPHET
HUCTOYHUKAMU

Y cTHBII
ompoc

Tema 5. 'ocynapcTBeHHas
MOJIUTHKA B
nHPOPMAIMOHHOM cdepe

Henn rOCyAAapCTBEHHOM
HH(POPMAIMOHHOW TOJTHUTUKH.
Bagaun roCcyAapCTBEHHOM
HHPOPMAIMOHHONW TOJHTHKH.
IlpuHuunsel ¥ HanpaBIeHUS
rocyaapCTBEHHOMN
WHQOPMAMOHHONW TTOTUTHKH
B Poccumn.

Pa6oTta B
OubIMOTEKE,
pxirrouast ObC.
IToxroroBka JoKJjIaa-
MIPe3CHTAIHH.

Jluteparypa K
TeMe 5, pabora ¢
HHTEPHET
HUCTOYHUKAMHU

YcTHbIN
oTpoc

Tema 6. ®opmupoBanue u
pa3BuTHE HH)OPMALIMOHHOTO
obmectBa B Poccun

[Moaxoxns! k nHGoOpMaTU3anyu
B CTpaHax MHpa.
MexyHapoiHbIe
MIPOTPaMMBI
MHPOPMATH3AIIIH.

Hroru (enepanpHON
NporpamMMbl  «JIEKTPOHHAsS
Poccusi».  T'ocymapctBeHHast
nporpamma
«VHdpopmanronHoe
obmecteo (2011 -
TOJIBI)».

2020

PaGota B
OubIHnOTEKE,
pxurrouast DBC.
IlogroToBka mokiama-
MPE3CHTAIHH.

Jluteparypa K
Teme 6, pabora ¢
HAHTEPHET
UCTOYHHUKAMH

YcTHBIN
ompoc

Tema 7. ['ocynapcTBeHHas
MOJIMTHKA HHPOPMATH3AIIH
OpraHOB BJIACTH

HudpopmanmonHo-

BBIYHCIIUTEIbHBIC u
CUTyal[MOHHbIE  LEHTPbl B
roCy/1IapCTBEHHOM u
PETHOHAIBHOM  YIIPABJICHUH.
[TepcriekTiBBl M TPOOIEMBI
BHEJ[PEHHS

MH()OPMALIMOHHBIX
TEXHOJIOTHH B
TrOCYAapCTBEHHOTO
ynpasiuenust Poccun.

chepy

PaGora B
OubIHnOTEKE,
pxirrouast DBC.
IlogroToBka mokmama-
MIPE3CHTAIHH.

Jlutepatypa K
Teme 7, pabora ¢
HHTEpHET
HUCTOYHUKAMHU

Y cTHBII
oTpoc

Tema 8. CereBrle
TEXHOJIOTUH B
roCyIapCTBCHHOM
yIpaBICHUU

Coznanue OCHOB
3JIEKTPOHHOTO MTPABHUTEIECTBA
B X01Ie peanu3armn
roCyJ1IapCTBEHHOU
MPOrpaMMBbI
«uadopmarnmonnoe
obmmectBo»: ExmHbii mopran
TOCYAapCTBEHHBIX "
MYHUIUITATBHBIX YCIIyT,

PaGora B
oubInoTeKe,
Bxurrouast DBC.
ITonroroBka moxiana-
MIPE3CHTALHH.

Jluteparypa
TeMe 8, pabora ¢
HUHTEPHET
HCTOYHHKAMH

Y cTHBIN
ormpoc
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Enunag
MEXBEJIOMCTBEHHOTO
3JIEKTPOHHOTO
B3aMMOJICHCTBHS,
Hammonamsnas  mnargopma
pactipenieieHHOH  00paboTKH
MaHHBIX, EnnHas cucrema
WICHTU(DHUKATAN "
ayTeHTH(UKAIUY,
HHPOPMALTMOHHAS
TOJIOBHOTO
YIOCTOBEPSIONIET0  LIEHTPA,
JPYTUC Pe3yabTaThl CO3IaHUSL
«B3JEKTPOHHOTO
MIpaBUTENBCTBa» B Poccum.
IIpoGmemsr peanu3aIim
«3JEKTPOHHOTO
MpaBUTENBCTBA» B Poccum:
TIOJIUTUIECKHE u
TOCYJIapCTBCHHBIC MPOOJICMEI,
COIMATIbHO-9KOHOMHUYECKHE
poOIEMBI, TEXHUYECKHUE
poOIeMBI.

«OTKpBITOE TPABUTEILCTBOY
B Poccun. «OTKpBITBIE
JNAHHBIE» TOCYNapCTBEHHOTO
ynpasieHus B Poccun.

CcUcTEMa

CUCTEMA

6. OueHoOYHbIe MaTePHAJIbI VISl NIPOBEICHUs] MPOMEKYTOYHOM aTTecTAUH 00y4YaroLIUXCs
no aucuumniauHe « UHgopmanuoHHble TeXHOJIOTHH B OPUANYECKOH AeATeJIbHOCTH .
[TpomexyTouHas aTTecTalys 1o JUCLUIUIMHE POBOIUTCS B (popMe 3aueTa ¢ OLEHKOH.

6.1. Onucanue nMoka3areseii ¥ KpuTepueB OLEHUBAHUS KOMIETEHIM, ONMUCAHUE HIKAJ

OllCHUBAaHUA
HanmenoBanmue Kputepun
Ne Kpartkas xapakTepucTuka
o/ OLIEHOYHOT 0 OIEHOUHOr0 CPeNCTBA Illkana ¥ KPpUTEPUHU OLEHKH, 0aJLI OLEHUBAHNS
cpencTBa KOMIeTeHIMii
1 Tect Tect — 3710 cucrema «OTIMYHO» - TpoueHT mnpaBwibHbIX | OIIK-8
CTaH/IapTH3UPOBAHHBIX orseroB 80-100%; OIIK-9
BOIIPOCOB (33aJaHU) «XOpOIIO» - TPOLEHT IPAaBUIBHBIX
ITO3BOJISFOIIIAX 0TBETOB 65-79,9%:
ABTOMATH3MPOBATh IPOLENYPY | «YHOBICTBOPUTEIBHO» -  IPOLEHT
W3MEpPEHUs YPOBHS 3HAHUH H MIPaBUJIBHEIX 0TBETOB 50-64,9%);
yMeHu# obydatomuxcst. O «HEYIOBIICTBOPUTEIBHO» - IPOLEHT
MPOBEICHUH TECTA, ETO MIPaBUIBHBIX 0TBETOB MeHee 50%.
(hopMBl, a TarKKe TEMbI
JUCUHILIMHBI, BHIHOCUMBIE Ha
TECTUPOBAHKE, IOBOJUT 10
CBEJICHUS 00yUaroNuXcs
IpenoaaBaTellb, BEAYLIUi
CEeMUHAPCKHE 3aHSTHSI
2 YcTHBI onpoc YCTHBIHN 0npoc 0 OCHOBHBIM «3a4yteHo» - ecaun obOyuarommiics | OIIK-8
TEpMHHAM MOXET JIEMOHCTpHpYeT 3HaHue matepuaina mo | OIIK-9
MPOBOJIUTHCS B IIpoLIEcce paszeny, OCHOBaHHbIC Ha 3HAKOMCTBE C
MPaKTHYECKOTO 3aHATHS B JIUTEPATypOH, HOPMAaTHBHO-
TedyeHue 15-20 MuH. IIPaBOBBIMU aKTaMHU, cyneOHoi
MIPaKTHKOM u COBPEMEHHBIMU
MyONUKanusIMM;  JTaeT  JIOTHYHBIE,
apryMEHTHPOBAHHBIC  OTBETHI  Ha
MOCTaBJICHHbIE  Bompochl.  Takke
OLICHKA «3a4YTE€HO» CTaBHTCA, €CIIU
00yJaromuMcst JIOTTYTIICHBI
HE3HAYHUTENIbHbIC HETOYHOCTH B
OTBETaX, KOTOpble OH HCIpAaBIseT
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IIyTeM HaBOAALINX  BOIPOCOB  CO
CTOPOHBI NIPEMNOAABATEIS.

«HE 3a4TEHO» - IMEIOTCS
CyIIEeCTBEHHBIE TPOOEIH B 3HAHUN
OCHOBHOTO MaTepuaia 1o TeMe, a
TaKXKe JTOMYIICHBI IIPUHIATHATBHBIE
OIMOKH TPH M3JI0KEHIH MaTepHaa.

3a4eT ¢ OLEHKOM

IIpouenypa 3aueta ¢ OLEHKOU
BKITIOYAaET OTBET HA BOIPOCHI
ouiera.

IIpy monaroToBkKe K 3a4ery ¢
OLICHKOM HEO0X0UMO
OPUCHTHUPOBATHCS Ha
KOHCIICKTBI JICKIIUH, YYCOHYIO,
HAYJIHYIO u Hay9HO-
MPaKTUIECKYIO JHUTEPaTypy II0
npobJIeMaTHKe Kypca.
Teoperndeckne 3HaHHUA —TI0
IHMCIUILINHE OLIEHUBAIOTCS 10
OTBETYy Ha OJHWH W3 BOIIPOCOB K
3aueTy c oueHkoi. Cruemyer
MOBTOPUTh MaTepHal Kypca,
CHUCTEMaTH3UPOBAThH ero,
OmUpasCh Ha MepeYeHb
BOIIPOCOB K 3a4€Ty C OIIEHKOM,
KOTOPBIit MPEIOCTABIIACTCS
oOygaromumcs 3apaHee.

Taxxe U1 yCHelHoON caauu
3a4eTe C OLIEHOKH HEOOXOIUMO
BBINOJHHATH DK3aMEHAIIMOHHOE
3aanue, 0pOPMHUTH BCE
HE0oOX0IMMbIE MaTepHabl
MMACLMEHHO, ITOATOTOBUTE
apryMEHTHPOBAaHHbBIC OTBEThI HA
BOTIPOCHI [0 COJCPKAHUIO
BBITIOJTHEHHON pabOThI.

-«5» (OTJIMYHO) — OTBET NPABUIIbHBIN,
JIOTHYECKH BBICTPOCH, MIPUBEICHBI
HEOOXOANMBIE BHIKIIA/IKH,
UCIIONIb30BaHa npodeccroHanbHas
JIeKCHUKa. 3aJaHus PELIeHbI
npaBuiibHO. OOyvarouuiics
MIPABUIBHO UHTEPIPETUPYET
MIOJIyYE€HHBIN pe3ysbTar.

-«4» (XOpOII0)— OTBET B IIEIIOM
MIPaBUIIBHBIN, IOTHIECKU BBICTPOEH,
TIPUBEICHBI HEOOXOAUMBIE
BBIKJIAIKH, UCTIOJIH30BaHA
pogecCHOHAIbHAS JIEKCHKA. X0
peLIeHus 3aaHusl IPABUIIBHBIH,
OTBeT HeBepHbI. Obyuarommiics B
I[eJIOM MPAaBUIBHO HHTEPIIPETUPYET
TIOJIy4YEHHBII pe3yJIbTar.

-«3» (y10BJIETBOPUTEILHO)— OTBET B
OCHOBHOM IIPaBUJIbHEIH, TOTHYECKH
BBICTPOEH, IPUBEJICHBI HE BCE
HEOOXOANMBIE BHIKJIA/IKH,
UCTIONB30BaHa npodeccroHanbHas
JeKcuKa. 3aaHusl PelIeHbI
YaCTHYHO.

OIIK-8
OIIK-9

6.2. MeToauueckue MaTepuajbl, ONPECIACIAIOIINEC TNpoUHECAYPbI OUCHUBAHUA 31—[31—[1/[171,

yYMeHMil, HABBIKOB M (MJIM) ONBITA /1eSITeJIbHOCTH, XapaKTePU3yIOUIUX 3Tanbl (pOpMHUPOBAHUS
KOMIIeTeHIUI1 B Mpolecce 0CBOEHNs 00pa30BaTeIbHOI MPOrpaMMbI

Ne | ®opma xouTpoas/ | Ilpouenypa oueHuBaHus Ixajsa 1 KpUTEPUHN OLIEHKH, 0aJ11
KO/IbI
OlleHMBaeMbIX
KOMIIeTEeHIUI
1. 3aueT ¢ OLEeHKOM 3aueT ¢ OLeHKOM Brinonnenue o0yyarommmcst 3a1aHuit
OIIK-8 npeJcTaBisieT cooon OLIEHUBAETCs 1O CIEAYIoIel OaIbHOM
OIIK-9 BBITIOJTHEHHE HIKae:
o0yyaromuMmcs 3a1aHui 3ananue 1: 1-2 Gansos
OwmireTa, BKIIOYAIONIETO B 3aganue 2: 1-2 6amios
ceOst: 3ananue 3: 1-2 Gaysos
3amanue Nel — «3auTeHo»

TEOPETUUECKHI1 BOIIPOC HA
3HaHHE 0A30BBIX MOHATHUI
peIMEeTHON 00macTu
JVICIIATUTHHBIL, & TAKIKE
MO3BOJISTFOIINN OIICHUTH
CTCTICHb BIIAJICHUS
o0yyaromumcs
NPUHIUITAMHI TIPEAMETHOMN

-«5» (OTJIMYHO) — OTBET MPABUIIbHBIN,
JIOTUYECKH BBICTPOEH, IPUBEICHBI
HEOOXOIMMBIE BBIKJIAIKH,
MCIO0JIb30BaHa IpodeccuoHanbHas
JIEKCHKA. 3aJIaHUsl PEUICHBI
npaBuibHO. OOyJaronuiics
MPaBUIIbLHO UHTEPIIPETUPYET
TTOJIYYEHHBIN pe3yJbTar.
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00JTacTH TUCIUITITNHEI,
MOHUMAaHUE UX
0COOEHHOCTEH U
B3aMMOCBSI3H MEKITY
HUMH;

3ananue No2 — 3a1anue Ha
aHaJIU3 CUTYalluu U3
MpeIMETHON 00TacTH
JVICIIUTUTHHBI U BBISIBIICHHE
CIOCOOHOCTH
oOyyaromerocs BLIOUpaTh
U IPUMECHSTH
COOTBETCTBYIOIIHEC
MPUHIUITB B METOIBI
pELICHHST TPAKTHYECKUX

-«4» (X0Opo1I0)— OTBET B 1IEJIOM

MIpaBWIbHBIH, JOTUYECKH BBICTPOEH,
MIPUBEICHBI HEOOXOAUMBIE BBIKIIAAKH,
MCTIOJIb30BaHa MpodeccuoHanbHas
JIEKCHKA. XO0J1 pElIeHUs 3aJaHus
IIPaBUJIbHBIN, OTBET HEBEPHBI.
OO0yuaromuiicst B 1IEJIOM MTPaBUILHO
HUHTEPIPETUPYET MOJTYUYECHHBIN
pe3yibTar.

-«3» (y10B/1€TBOPUTEIbHO)— OTBET B

OCHOBHOM IPaBWJIbHBIHN, JIOTHYECKH
BBICTPOCH, ITPUBE/ICHBI HE BCE
HEOOXOIUMEIE BBIKJIAIKH,
MCIOJIb30BaHa TPpo(hecCuoHaIbHAs
JIEKCHKA. 3aJIaHusI PEIICHbI YaCTUYHO.

«He3auTeHno»

-«2» (Hey10BJIETBOPHUTEIbHO)— OTBECTHI
Ha TEOPETHUYECKYIO YacTh
HEMPaBUJIbHbIC I HETIOJIHBIE.
3aaHus HE pelIeHbI

npo0eM, OJIM3KUX K
npodecCHOHAIbHON
JIeSATCIIEHOCTH;

3aganue Ne3 — 3amanue Ha
IIPOBEPKY YMEHHUU U
HAaBBIKOB, IMOJYYEHHBIX B
pe3yabTaTe OCBOCHHS
JHUCIUIINHEI

6.3. TunoBble KOHTPOJbHbIE 3aJaHUSI MJIM MHbIe MaTepHaJibl, He00XOaAMMBbIe JIsl
Npoueaypbl OLEHUBAHHMS 3HAHWH, YMEHHUH, HABBIKOB M(WJIH) ONbITA JIeATEJbHOCTH,
XapaKkTepu3ylommMx J3Tanbl  (OpMHPOBaHWS  KOMIETeHIMH B  mpouecce  OCBOCHHS
o0pa3oBaTe/IbHON NPOTrPaAMMBbI

Tema 1. IlonsiTHE TEXHOJIOTHMH U HH(POPMAIIMOHHON TEXHOJIOTHH.

[TepeueHp BOMpOCOB i 00CYKI€HUS HA MPAKTUYECKUX 3aHITHSIX:

1. TlousTue anroputma, ero o0s3arenbHble cBoWcTBA. [IoHATHE aNnropUTMHU3ALUH.

2. Tlonsarue texnomoruu. Ilpomecc texnomornzamuu. [Ipu3Haku U KpUTEPUH COBPEMEHHBIX
TEXHOJIOTUH.

3. TonsTns nHPOPMAIMOHHONW TEXHOJIIOTUH U WHPOPMALIMOHHON CUCTEMBI, UX COOTHOIICHHUE.
WNudopmanus u naHHble. ABTOMaTHUECKasi M aBTOMAaTU3MPOBaHHAasi UH(OPMALMOHHAsL TEXHOJIOTHSL.

Tema 2. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJIOTHM 00111€er0 HA3HAYEHHU.

[TepeueHs BOMpOCOB i 00CYKI€HUS HA MPAKTUYECKUX 3aHITHSIX:

1. HudopmannoHHbIE TEXHOJIOTUU CO3/IaHUS, PEJAKTUPOBAHUS U MPEINeYaTHON NOArOTOBKU
TekcTtoB B Microsoft Word.

2. HVudopmalnnMOHHbIE TEXHOJOTUH PACYETOB M CO3JaHMS JUarpaMM B 3JIEKTPOHHBIX
tabiuuax Microsoft Excel.

3. HudpopmanoHHble TEXHOJIOTUU CO3aHMs U BeleHus 0a3 gaHHbIX B Microsoft Access.

4. TloxroroBka M AeMOHCTpalus npe3eHTanuil B mporpamme Microsoft PowerPoint.

5. Texnonoruu nHGOPMAITMOHHOTO TTOWCKA B ceTH MIHTEepHET.

Tema 3. CoBpeMeHHbIe HH(OPMAINMOHHBIE TEXHOJOTHU B IOPUAHYECKON NPAKTHKE.

Hepequb BOIIPOCOB JId O6cy)KIleHI/IH Ha NPAKTUYCCKUX 3aHATHAX:

1. TlonsiTMe, BO3MOXXHOCTH M 3aKOHOJATENbHOE oOecreueHne 5SJIeKTPOHHON [Hu(poBoOi
MIOJINCH.

2. TocymapctBeHHas aBToMaTH3upoBaHHas cuctemMa Poccuiickoit denepannu «IlpaBocynme».

3. KomnbroTepHble TEXHOJIOTHH B CJEICTBEHHOH, ONEpaTUBHO-PO3BICKHOM W SKCHEPTHOU
NeSITEIbHOCTH.

4. TlpaBoBble HH(pOPMALIMOHHBIE pecypchl B ceTu VHTepHeT.
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Tema 4. CipaBo4YHbIe IPaBOBbIE CHCTEMbI

[TepedeHb BOpoCcoB 1t 00CYKACHUS Ha MPAKTUUECKUX 3aHATHIX:

1. Tlouck TOKyMEHTOB B CIIPaBOYHBIX MpaBoBbIX cucteMax «KoncynpranT Ilntocy, «"apanT»
u «Koxekcy.

2. Awnanu3 uHGOpPMALUU U3 TOKYMEHTOB, HAWJACHHBIX B CIIPABOYHBIX IPABOBBIX CUCTEMAX.

Tema 5. I'ocynapcTBeHHast NOJMTHKA B HH(pOpMaunoOHHOM cepe.

[TepeueHs BOMPOCOB I 00CYXKIEHUS HA MPAKTUYECKUX 3aHITHSIX:

1. TlonsTHe U CyIIHOCTH FOCYAAPCTBEHHON MOJUTUKU B HH(OPMALIMOHHOH cdepe.

2. IlpuHIMNIB 1 HATPaBJIEHUS TOCYAAPCTBEHHOW MH(POPMAIMOHHOHN MOMMTHKHN B Poccun.

Tema 6. ®opMupoBaHue U pa3BuTHE HHPOPMALIMOHHOTO 001IecTBa B Poccun.

[Tepedenp BOPOCOB I 00CYXKACHUS HA MPAKTUYECKHUX 3aHATHAX:

1. TlonsTtue u xapakTepucTHUKu MHPOPMAMOHHOTO obmiecTBa. [IpenmyiecTBa u mpoOIeMbl
nepexoaa K nHPOPMAIMOHHOMY OOIIECTBY.

2. 3akoHoJaTelbHOE obecreueHue pa3BUTHs HH(popMalnoHHOro ob1ecTBa B Poccunu.

3. Honmxoasl K wuHPOpPMATHU3aMK B CTpaHax Mupa. MeXIyHapOAHbIE MPOTPaMMBbI
nH(pOpMaTU3ALINY.

4. Wrorm denepanbHOl MporpamMmbl «IJIeKTpoHHAs Poccusiy.

5. TocynapcrBennas nporpamma «Mupopmannonnoe obmiecto (2011 - 2020 roasr)».

Tema 7. I'ocynapcTBeHHasi NOJUTHKA HH(POPMATH3ALUM OPraHOB BJIACTH.

[TepeueHp BONpOCOB I 00CYKI€HUS HA MPAKTUYECKUX 3aHITHSIX:

1. IlpeanochbulKH, aKTyaJbHOCTb M YCIOBMS BHEAPEHHUS HH(POPMALMOHHBIX TEXHOJIOTHIl B
cepy rocy1apCTBEHHOI'O YIIPABICHHUS.

2. HMHpopMalMOHHO-BBIYUCIUTENbHbIE M CHUTYallMOHHBIE LIEHTPbl B TOCYJApCTBEHHOM MU
PErMOHAIIBHOM YIIPABIICHUH.

3. IlepcrextuBbl W mpoOJieMbl BHEIpPEHHUS HWHPOPMALMOHHBIX TEXHOIOTUH B chepy
roCyIapCTBEHHOrO ynpasienus Poccun.

Tema 8. CeTeBble TEXHOJIOTHH B rOCY/IapCTBEHHOM YIPABJIEHHH.

[Tepedenb BopocoB it 00CYXKAECHUS Ha MTPAKTUYECKUX 3aHATHUAX:

1. TloHsTHE AIEKTPOHHOTO MPABUTEIHLCTBA U OCOOCHHOCTH MEepexo/ia K HeMy.

2. DnexTpoHHOe npaBuTenbcTBO B CIIA.

3. PesymbraThl co3maHUs «3IEKTPOHHOTO TPABUTEILCTBa» B PoccWm: MOpTabl, CEPBUCHI,
1aT(OPMBI.

4. CozmaHue OCHOB DJIEKTPOHHOTO IPABUTEIBCTBA B XOJE peajM3ally TOCYIapCTBEHHOM
nporpamMmsl «MHpOpMalmoHHoe 001IECTBOY.

5. TIpobnemsl peanuzanuu «3J1EKTPOHHOTO MTpaBUTENbCTBa» B Poccum.

6. «OTKpBITOE NMPaBUTEILCTBO» M «OTKPBITHIE JAHHBIE» TOCYJApCTBEHHOTO YIPaBIECHUS B
Poccun.

6.4. TunoBble 3a1aHUs JJI51 MPOBEIEHUs MPOMEKYTOUHOI aTTeCTAlIMU 00yYAIOIIHXCH.
ITpomesxyTounas arrectanus no qucuuivivee ' MHpopManoHHbIE TEXHOJIOTUHU B IOPUIMUYECKON
JESATETBHOCTH ' IPOBOJUTCS B (pOpME 3aueTa C OLIEHKOM.
3aganusa 1 Tuna (TeopeTHYecKHil BONPOC HA 3HAHHe 0a30BbIX NOHATHI NpeIMeTHOHI
00J1aCTH JTUCHUILIMHBI):
1. Tloustme  «uHpopManMu»,  «MHPOPMAIMOHHBIX  CHCTEM»,  «HH(POPMALUOHHBIX
TEXHOJIOTHII.
2. HWudopmannonnoe oduiecto. Posib mHGpOpMaLuu B pa3BUTHH 00IIECTBA.
3. Hnudopmanmonnstii pecype. MapOpMamoHHbIe TPOTYKTHI H YCITYTH.
4. PbHOK HH(POPMALMOHHBIX MPOIYKTOB U YCIIYT.
5. TIIpaBoBoe perynupoBaHue Ha HHHOPMAITMOHHOM PBIHKE.
6. HWudopmauus u nanusie. Popmbl aJIeKBATHOCTH UH(DOPMAIUH.
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15.
pa3BUTHSL.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Mepsi uapopManum.
KagectBo nnpopmanmu.
DKoHOMHYECKass HH(GOPMAIIHS: TTOHATHE, 0COOCHHOCTH, CBOMCTBA.

. Ponb cTpykTypH! yripaBieHus B uHGOPMAIIMOHHOH CHCTEME.

Ctpyktypa nH)OPMALIMOHHON CUCTEMBI.

. Knmaccudukanms napopManmoHHBIX CUCTEM.

Omnpenenenue, 1eab, METOIBI M CPEeACTBA HH(POPMAIIMOHHBIX TexHoorui (UT).
Oransl pa3BUTHs UHHOPMAITMOHHBIX TEXHOIOTHMA.
[IpoGnembl wucnonb3oBaHUs HHDOPMALIMOHHBIX TEXHOJOTUH Ha pasHBIX »JTamax HX

Knaccudpukanus UT.

Nudopmanmonnoe odecrieuenue NUT.

Omnpenenenue, CBOMCTBa aBTOMAaTH3UPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM.
Knaccudukanus aBToMaTH3upOBaHHBIX HHOOPMAIIMOHHBIX CUCTEM.

WNudopmannonnas TexHoJI0rust 00pabOTKH JaHHBIX.

WNudopmanroHHast TEXHOJIOTHSI YIIPABJICHUSI.

NudopmannonHast TEXHOJIOTHUS TOJACPKKA TPUHATHS PEIICHUH.

WNudopmanoHHas TEXHOJIOTHSI SKCIIEPTHBIX CUCTEM.

ABTomarm3anus oduca.

[Tepconanbupiii komnbioTep (ITK) kak ocHOBHOE cpencTBO 00pabOTKM HH(POPMAIIHH.

[IpencraBnenne nadopmanuu B [1K.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38

WINDOWS.

39.
40.
41.
CTPYKTYPBHI.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.

VYerpoiictBo [IK. OCHOBHBIE TUIIBI KOMITBIOTEPOB.

[Iporpammuoe o6ecnieuenue 1K u ero kinaccugukanms.

daiinoBas cucrema.

baszoBoe nporpammHoe obecriedeHue.

[IpuknagHoe mporpaMMHOE obecrieueHue.

Omnepannonnas cucrema WINDOWS: eé€ coctaB u ¢pyHKIHU.

IIporpaMMsI - apXuBaTOpHI.

KomMiibroTepHbie BUPYCHI U CPEICTBA AHTUBUPYCHON IPODUIAKTUKU U JICUEHHUSL.
OducHas TexHUKA.

Onepanunonnas cucrema WINDOWS: nanku, TOKyMeHTBI, TPUIIOKEHUS.
Onepannonnas cucrema WINDOWS: cripaBouHast cucrema.

[Tepconanuzaus WINDOWS.

Crannaptaeie npuwioxkeHuss WINDOWS. OOMeH AaHHBIMH MEXAy MNPHIOKECHUIMU

MS Word: co3nanue, coxpaHeHHEe U OTKPhITHE JOKYMEHTA, PeIaKTHPOBAaHHE TEKCTA.
MS Word: pabora ¢ Tabiuiamu.
MS Word: pa3paboTka BHEIIHEro Buja CTpaHuIpl. Opranusanus T10KyMEHTOB B PEXHME

MS Excel: oneparuu ¢ paboyrmMu TUCTaMH.

Pacuetsr B MS Excel.

Awnamn3 ganaeix B MS Excel.

Coznanne nuarpamm u rpaduyecknx oobekToB B MS Excel.

O6wmen nanusiMu B MS Excel.

Konnexrusnas pa6ora B MS Excel.

WuauBuayanbHas HacTpoiika mporpamMmel B MS Excel.
Nutepuer-Texnonoruu B MS Excel.

[IpuHUUITBI TOCTPOEHUS U OpraHU3aLMOHHAsA CTPYKTYypa ceTu HTepHeT.
[TonsiTue n ocHOBHBIE CTyKOBI IHTEpHET.

Haxoxnaenne napopMaiuu ¢ mpuMeHEHHUEM CEPBEPOB MI00ATEHOTO MMOUCKA.
Haunbonee momynspHbie kKatamoru WHGOpMAIIK U TIOMCKOBBIE CUCTEMBI ceTH MHTEepHeT.
Haxoxaenne nHhOpMalmOHHBIX PECYPCOB C TOMCKOBBIMHU CEPBEpPaMHU.
Coxpanenne nHGOPMAITIH, TIOTYYEHHOHN C BEO-CTpaHUII.

[Tonstue, HazHayenwue, knaccudukanus CYB/I.
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57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.

CpenctBa CYB/I.

OcHoBHbI€ 3TaIbl npoekTupoBanus PH/I.

KonctpyrnpoBanue tabmui, CBOMCTBA TaOIUIT U TIOJICH, THUTIBI TaHHBIX.
[TonsTre, Ha3HaYEHKE, BU/BI 3AIIPOCOB.

Cosznanue 3ampoca 1o oopasiy.

dopmupoBaHue yCIOBHI 0TOOpA JTaHHBIX.

Beruucnsemsie nosus B 3anpocax. MToroseie 3anpocsl.

31k 3anpocoB SQL, ero cpeacTa v IOCTOMHCTBA.

Otuetbl MS Access, X THIIbI, CTPYKTYpa, dTalbl CO3IaHUS.

[IporpamMmMHuoe u nHopManOHHOE o0ecrieueHrne OyXraaTepCKUX MporpamMmm.
Otanbl 00paboTKu HHOpMAIHH OYXTaITEPCKUMHU POTPAMMaMH.

CriocoObl opranu3anuu 1 Kiaccuukanuyu OyXraaTepckux Iporpamm.
IIporpamma «1C: Byxrantepus». CTaauu uCHoIb30BaHUS.

Pexxumpl pabotel mporpamm «1C: Byxranrepus».

CrnpaBouHo-nipaBoBasi cucremMa «KoHcynpTanT IDmroc»: OCHOBHOE MEHIO, CIIMCKHU

JAOKYMCHTOB. PabGoTa ¢ mankamu.

72.
73.

IIaIrIKaMH.

74.
75.
76.
77.
78.
79.

Crpasouno-npaBoBas cucreMa «Koncynbrant [Inrocy: pabota ¢ JOKyMeHTaMHU.
CrnpaBouHo-TipaBoBas cucteMa «l apaHT»: OCHOBHOE MEHIO, CIIUCKH IOKyMEHTOB. PaboTta ¢

CrpaBouHo-nipaBoBas cucteMa «I['apanT»: paboTa ¢ JOKyMEHTaMH.

Bunet yrpo3 uHpOpMAIIMOHHON 0€3011aCHOCTH.

AOGCTpakTHbBIE MOJAETH 3alIUTHl HHPOPMAIUH.

Baxkneitmmii u 6a30Bble TPUHIUIIBI 3aITUTHI HH(POpPMAIUH.

TpeboBaHust K MPOSKTUPOBAHUIO CUCTEMBI 3AIIUTH HHPOPMAITHH.

OcHoBHbIE ycInyru 0€30IacCHOCTH, KOTOpbIE [OJDKHA OKa3blBaThb CHCTEMa 3allluThl

uHpopMaLnu.

80.
81.
82.

OcHoOBHBIE PYHKIIUU CHCTEMBI 3aIIUTHI THPOPMALIUH.
Tumnbl METOJI0OB U CPEeCTB 3aIIUTHI HHPOPMALIUH.
[IporpamMMHBIE€ CpeCTBA 3aLIUTH HH()OPMAITHH.

3ananusa 2 Tuna (3aJlaHde Ha aHAJU3 CUTYAllUH U3 NMPeIMEeTHOH 00/1aCTH TUCHHUIIMHBI U
BbISIBJICHHE CIIOCOOHOCTH 00y4Yamwuierocss BbIOMPaTh W MNPHUMEHATh COOTBETCTBYHOIIHE
NPUHLIMIBI U METOAbI PelIeHUsI NPAKTHYECKUX NMPodJiem):

3amaua 1.
Tema: «Co3manue Tpe3eHTAIlMH, MOJATOTOBKA COOOIIEHHS IO TEME W JIEMOHCTpAIus TOJ
YIPABICHUEM JIOKJIATUNKA.

3amaua 2.
Tema: «Pemienne opUINUEecKUX 3aa4 ¢ UCIOJIb30BaHUEM 3JIEKTPOHHBIX Tabaui MS Excel».

3anaua 3.
Tema: «CozniaHre cOOCTBEHHOTO caiiTa ¢ UCIOJIb30BaHUEM si3bika pazMeTku HTMLy.

3amaua 4.
Tema: «IIpoekTupoBanue 0a3 TaHHBIX 7151 JAHHOM MPEIMETHON 00IacT.

3agaua S.
Tema: «ABTOMAaTH3aIUSA U MOJIEJIMpOBaHue On3Hec-miporieccoB B MS Excel».

3ananusa 3 Tuna (3ajaHue HA MPOBEPKY YMEHHUIl U HABBIKOB, NMOJY4YeHHBIX B pe3yJbTare
OCBOEHMSI AMCUUIJIMHBI):

1. Kakoe u3 onpenenennii nHpopmaunoHuou cucrembl (UC) cooTBeTCTBYET MOHSITHIO,
NPUBOAUMOMY B JeiicTByromeM ¢enepanbHoM 3akone Poccun:
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a) IC — opranu3aiimoHHO yHopsI0YeHHAs! COBOKYITHOCTh TOKYMEHTOB (MaCCUBOB JJOKYMEHTORB) H
MH(OPMAIIMOHHBIX TEXHOJIOTHH, B TOM YKCJIE C UCTIOIB30BaHUEM CPEJICTB BBIYMCIUTEIHHON TEXHUKH
U CBSI3U, PEATU3YIOMIMNX NH(POPMAIIMOHHBIE MPOLIECCHI.

6) UC — coBOKYIHOCTBH coneprKkaineiics B 0a3ax JaHHBIX HHPOPMAIIUU U 00ECTIEYMBAIOIINX €€
00paboTKy HH()OPMALIMOHHBIX TEXHOJIOTUN M TEXHHYECKUX CPEICTB.

B) UC — xomrieke, cocTosimuii u3 nHGOPMaIMOHHOTO (OH/IA U TPOIICIYP: YIIPABIISIOIICH,
MH(OPMALIMOHHOTO MTOUCKa U 00pabOTKHU, O3BOJISIONIUX HAKAIUIUBATh, XPAHUTh, KOPPEKTUPOBATH U
BBIJIaBaTh WH(OPMAIIHIO.

2. Kakoe wu3 onpeaenenuii uHdopmamuonnoii texHojsoruu (UT) coorBercTrBYyeT
NPUBOAUMOMY B JelicTByloueM (enepaibHoM 3akoHe Pocenu:
a) UT — nporeccol, MeTOABI IOUCKA, cOOpa, XpaHeHus, 00pabOTKH, MPEAOCTABICHHUS,
pacmpocTpaHeHus] HHPOPMAIUH B CIIOCOOBI OCYIIECTBICHUS TAKUX MTPOILIECCOB H METOJIOB.
6) UT — coBOKYITHOCTH METOJI0B, CIIOCOOOB M CPEACTB cOOpa, perucTpalii, XpaHeHus, IOUcKa,
HAKOIUICHUS, 00pabOTKH, FTeHEepaluy, aHAIN3a, Iepeadl U PaCIpOCTPAHEHUS TaHHBIX, HH(OpMAIHH
Y 3HAHWI Ha OCHOBE IPUMEHEHUS CPEACTB BBIUUCINUTEIbHON TEXHUKH, TPOrPAMMHBIX CPEJICTB U
TEJIEKOMMYHUKALIUH.
B) UT — unTerprpoBaHHbIN IPOIECC, UCIIONIB3YIOLIUN COBOKYITHOCTh CPECTB M METOAOB cOopa,
O6pa6OTKI/I U nepcaavun JaHHBIX IJIA ITOJYUCHUA I/IH(i)OpMaIII/II/I HOBOI'O Ka4€CTBa O COCTOSAIHNU 06”I)€KT3,,
Ipoliecca Uilv SIBJICHUS.

3. CipaBO4YHO-NIPAaBOBbIE CHCTEMbI IO3BOJIAIOT:
a) co3/1aBaTh COOCTBEHHBIE MTOA00PKU TOKYMEHTOB TI0 33/IaHHOMU TIpoliemMe;
0) CTaBHUTh 3aKJIAJIKK B TCKCTE;
B) peajn30BaTh THIIEPTEKCTOBBIC CBSI3U MKy JOKYMEHTAMU;
T') KCIIOPTUPOBATH JOKYMEHTHI B TEKCTOBBIN penakrop MS Word.

4. Boioepure CIIC, pazpa0doTaHHble rocy1apCTBeHHbIMU NMPeANPUATHIMU:
a) ['apanT;
0) Dranox;
B) Koncynsrant Ilnroc;
r) Cucrema.

5. Onpenenure cpoiictBa CIIC B nopsiike MX Ba;KHOCTH /151 pa00ThI MOJIb30BaTeJI:

=

a) ypoBeHb cepBucHoro oocmyxuanus CIIC;

no

0) kauecTBO HH(popmanroHHoro HanosuHeHus CIIC;

3. | B) KauecTBO KOMIIbIOTEPHBIX TEXHOJIOIUH, 3as105keHHBIX B CIIC.

6. CIIC npenocTaBJSIlOT I0JIL30BATEJIIO Cieayomme 0JJ0KH HHPOPMALMH:
a) HOPMAaTHUBHO-TIPABOBBIC AKTHI;
0) MaTepuabl KOHCYJIbTAIlMOHHOTO XapaKTepa;
B) CEpBUCHBIE (PYHKIIUH.

7. Ocnosoii CIIC saBasiercs:
a) uHTEepdeiic;
0) omeparmoHHasi CUCTEMA,;
B) MH(OPMAITMOHHBIN OaHK;
') OOHOBJICHHE.

8. IlepBUYHBIM 3J1IEMEHTOM HH(POPMAITMOHHOI0 0AHKA CUCTEMBbI SIBJISIETCSH:
a) KapMaH;
0) peKBU3HUT;
B) HOPMATHBHBIH aKT.
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9. OaHO# U3 IJIABHBIX MPOUEAYP CONPOBOKIEHUS HHPOPMAITMOHHOT0 0AHKA ABJISETCS:
a) CEepBUC;
0) mouck nHQpOpMaInu;
B) COXpaHEHUE.

10. PekBU3UTHI JeJISITCA HA CJIeAYIOIIHE TPYNbI:
a) HOpPMaTHUBHBIC;
0) OWCKOBBIC;
B) CIIPAaBOYHEIC;
T') KOHCYJIbTAI[HOHHBIE.

11. OCHOBHBIM CpPeICTBOM J1JIsl IOUCKA JOKYMEHTOB B MH()OPMAIIMOHHOM DaHKe
SIBJISIETCS:
a) KapMaH;
0) KapTOUKa PEeKBU3UTOB;
B) JOKYMEHT.

12. Ilo npusnaky opranmsanuu CIIC pazauuaror:
a) JIOKaJIbHBIE;
0) ceTeBbIC;
B) B Ka4e€CTBE TEPMHHAJIA BEIUMCIUTEILHOTO KOMILJIEKCA;
I') peTHOHAJIbHEIE.

13. 'apanTHPYIOT JIN O04eHb cia0kHbIe napoau 100% 3amury nandgopmanun?
a) Her.
6) Ja, ecu nmocse pabOThI MOJIHOCTBIO OYHMILATH KYKH M HE XPaHUTh MapoJib Ha KOMIIBIOTEpE.
B) [la, ecnu naposib He COXpaHEH Ha KOMIIBIOTEPE.

14. /s yero mesiecoo6pa3Ho UCMOJAb30BATH (PUILTPALMIO KOHTeHTA U3 ceTu UHTepHeT?
a) JIns 3aIUThI OT CKPBITOM 3arpy3KH BpeIOHOCHOT'O IIPOrPAMMHOTO 00eCTIeYeHHUS.
6) s nomouiy B OBICTPOM MOMCKE B CETH TPEOyeMOro KOHTEHTA.
B) J[s oTKIIIOUEHMST HA30MITUBOM PEKIIaMBl.
r) JlJ1 oTcenBaHUsl TIOMCKOBOTO CIIaMa.

15.Kaky1o yrpo3y ungopManuoHHoii 6€30MacHOCTH MOKHO HA3BATh MpeHAMEPEeHHO ?
Korna corpyanuk opraHu3aiuu Wid IpeanpUusThs:
a) OTKpBUT COOOIIEHUE PIIEKTPOHHOM MOUTHI, COJEpKaIee BPEAOHOCHOE MPOrPaMMHOE 00ECTICUCHHE.
0) Been HenpaBunbHbIe JaHHBIE B (haiin uiu 6a3y JaHHBIX.
B) CoBepIui He aBTOPU30BAHHBIN JTIOCTYII K IaHHBIM.
r) Brumrounn komnbroTep 6€3 pasperieHus aIMUHUCTPALIUH.

16. be3onacHo Jin BBOAUTH NAPOJIH NPOCTHIM KONMMMPOBAHMEM U3 PaHee COXPaHEHHBIX
(paiinos?
a) be3omacHo, ecnu 3T0 MO JTMUHBIN KOMITBIOTED.
0) Ha.
B) besomnacHo, ecnu nmocne paboTsl OYUCTUTH KYKH.
r) Her.

17. Kak Ha3bIBaeTcsl NMpeIHAMEPEHHO BHECEHHbIH B NMPOrpaMMHoOe olecnedyeHre 00beKT,
NPUBOASAIIMI K  JAeiCTBMAM  INPOrpaMMHOro  olecredeHusi, He MPeIyCMOTPEHHbIM
NPOM3BOAUTEIEM, MPUBOAAIIMM K HAPYIIEHUI0 KOHQUICHUMAIBHOCTH M LEJOCTHOCTH
nHpopManuu?

a) TposH.
0) baknop.
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B) 3akyajka.
r) Bupyc.

18. be3onacHo Jiu COXpPaHATH NAPOJIH B ABTO3aM0JTHeHUN Opay3epa?
a) Jla, eciu maposib K BXOJy B CHCTEMY 3HAIO TOJBKO 5T OJTUH.
0) Her.
B) [la, eciii TUM KOMITBIOTEPOM TTOJIB3YIOCh TOJIBKO 5 OJIHH.

r) da.

19. Eciu komnbloTep padoTaeT B HOPMAJbLHOM pPesKMMe, 03HA4YAeT JIM 3TO, YTO OH He
3apaxeHn?
a) Her.
6) Ecnu He n3MeHHnIach CKOPOCTh PabOThI, TO KOMITBIOTEP COBEPIIEHHO YHCT.

B) Jla.

F) Ecan AHTUBUPYC HUYCTO HC MMOKA3bIBACT, TO KOMIIBIOTCP YHUCT.

20. CorsacHbl 14 Bbl, 4TO yCTAHOBKA OTHOBPEMEHHO HECKOJBKUX AHTHBHPYCHBIX
NMPOrpaMM MOBBIIIAET 3AIMIIIEHHOCTh KOMIIbIOTepa?
a) Jla
0) Jla, eciu 5TO aHTUBHUPYCHI OT U3BECTHBIX IPOU3BOTUTEIICH.
B) /la, eciii 3TO aHTUBUPYCHI OJTHOTO TIPOU3ZBOIUTEIIS.
r) Her.

21. Uto yamie Bcero MCMoJb3ylT 3JI0YMbIIIEHHUKH MPHU aTaKe HA KOMIbIOTEPbI
AOJZKHOCTHBIX JIMI] M PYKOBOJAUTEJIel KPYNHBIX KOMIaHuii?
a) dumuHr.
0) Cnam.
B) 3arpy3ka CKpbhITOr0 BPEIOHOCHOT'O POTPAMMHOT0 00ECIIEYeHHS Ha UX KOMITBIOTEPHI.
r) DDos araku.

22. Kak rapantupoBath 100% 3aIMIIeHHOCTh KOMIILIOTEPA OT 3apakeHUsl BUPyCaMHu,
npu padore B ceTn?
a) Bxirounts Opanamaysp.
6) OO6HOBUTD BCE MpOrpaMMHOE 0OeCIIeUeHHE.
B) Takux rapanTuii HeT.
r) ITocemars TONBKO CalThl N3BECTHBIX OPEH/I0B.
1) [TocTosTHHO OOHOBIIATH AHTUBUPYCHYIO TIPOTPAMMY, YCTAaHOBJICHHYIO Ha KOMITBIOTEPE.

6.5. Meroauyeckue MaTepHAJbl, ONpeNesiiOIe MPoUeaypPbl OLEHMBAHUSI 3HAHUI,
YMeHMH, HABBIKOB M (WIN) ONbITA JAeATeIbHOCTH, XapaKTePU3yIIUX 3Tanbl GopMUPOBAHHUS
KOMIIETeHIU M.

C uenpl0 oOmpenesieHdus YpPOBHS OBIAJACHUS KOMIIETEHLMSMH, 3aKpEIUICHHBIMH 3a
JTUCIUTIIIMHON, B 3aJaHHBIC TMPENoJaBaTeieM CPOKU MPOBOAUTCS TEKYIIUH U IPOMEXKYTOUHBIN
KOHTPOJIb 3HaHWM, YMEHHH W HABBIKOB KaXXJIOTo oOywaromierocs. Bce BHABI TEKYIIEro KOHTPOIs
OCYILECTBIISIFOTCS. Ha MPAKTUYECKUX 3aHATHSAX. VICKIIOUEHME COCTAaBIAET YCTHBIM ONPOC, KOTOPBII
MOXET MPOBOJUTHCS B Hayajle WM KOHIE JIEKIMH B TeueHue 15-20 MHH. ¢ LeNibl0 3aKperuieHUs
3HAHUM TEPMHUHOJOTHM MO IUCIHUIUIMHE. [Ipu OlleHKe KOMIETEHUW MPUHUMAETCS BO BHUMaHHE
dbopmupoBanrne TPoHEeCcCHOHATHFHOTO MHPOBO33PEHUS, OMPEIEICHHOTO YPOBHS BKIIOUYEHHOCTH B
3aHATHUS, PeIICKCUBHBIC HABBIKU, BIIAJICHUE N3YIaeMbIM MaTEPHUATIOM.

[Tpouieaypa oreHMBaHUS KOMIIETCHIIUN 00yUJalONUXCsl OCHOBaHA Ha CIIEAYIOIIUX CTaHIapTax:

1. Tlepuoau9gHOCTH MPOBEACHUS OIICHKH.

2. MHoOrocTyneH4aTocThb: OleHKa (Kak MmpernojaBaTeieM, TaKk U OOy4YarolIMMUCS TPYIIbI) U
CaMOOIIEHKa OO0ydJaromerocsi, OOCYXJIeHHE pe3ydbTaTOB M KOMIUIEKC Mep [0 YCTpaHEHHUIO
HEJIOCTaTKOB.
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3. EIuHCTBO HCMONB3yeMOW TEXHOJOTMH JUIS BCEX OOYYarOIIMXCS, BBIOJHEHUE YCIOBUMN
COIIOCTaBUMOCTH PE3YJIbTATOB OLICHUBAHMUS.

4, Co0mroaeHune mociieI0BaTeIbHOCTH MPOBEICHUS OIICHKH.

Texkymas arrecTanusi odyyaomuxcs. Texymas arrectanus 00y4aromuxcs M0 AUCIUTLTHHE
«HpopMallMOHHBIE TEXHOJOTUH B IOPUAMYECKOHN JAEATEeIbHOCTHU)» MPOBOAUTCS B COOTBETCTBUU C
JIOKaJIbHBIMU HOpMaTUBHBIMU akTamMu «CI'TU» u sBisiercs 00s13aTeNbHOM.

Tekymass arrectanuss no aucuuiimHe «MHQopMalOHHbIE TEXHOJOTUU B IOPHAWYECKOM
NESITeIbHOCTH» NPOBOAUTCS B (hopMe ompoca M KOHTPOJIBHBIX MEPONPUATHI IO OICHUBAHUIO
(bakTUYECKUX PE3yNbTaTOB 00YUEHHS 00YYarOMIMXCs OCYIIECTBISETCS BEAYIIUM MIPENOJaBaTEIIEM.

OObexkTamMu OLICHUBAHUS BBICTYIIAOT:

— ydeOHas JUCHUIUIMHA (AKTUBHOCTh HAa 3aHATHSIX, CBOEBPEMEHHOCTH BBIOJHEHUS
Pa3IMYHBIX BUJOB 33/1aHUMN, TTOCEIIAEMOCTh BCEX BUIOB 3aHATHI 110 aTTECTyeMOI TUCIUIUIHHE);

— CTENEHb YCBOEHUS TEOPETUYECKUX 3HAaHUM (aHAIM3 U OLEHKAa AaKTUBHOCTU H
3¢ (HEKTHBHOCTH YJaCcTUS B MPAKTUICCKUX 3aHATUSAX, TECTUPOBAHUE H T.11.);

—  YpOBEHb OBIIQJICHHS] NMPAKTUUYECKUMU YMEHHSIMH M HaBbIKAMH IO BCEM BHJaM y4eOHOM
paboThl (paboTa HA ceMHHApaXxX WM MPAKTUYECKUX 3aHATUSAX, BKIIOYas HHTEPAKTHB);

—  pe3ynabTaThl CaMOCTOSTENbHOW paboThl (paboTa HAa CEMHHAPCKUX 3aHATUSAX, W3YyUCHHE
KHMT U3 CIIMCKA OCHOBHOMW U JOIOJHUTENILHOM JIUTEPaTyphl).

AKTHBHOCTh OOy4aromierocsi Ha 3aHATHUAX OLEHUBAETCS HAa OCHOBE BBINOJIHEHHBIX
oOyJaromumcs padoT U 3aJaHui, MPETYCMOTPSHHBIX TAHHOW padodel mporpaMMOM TUCITUTUTHHEIL.

Kpowme Toro, onieHnBanue 00y4aromierocs poBOAUTCS Ha TEKYIEM KOHTPOJIE MO AUCLHUILIHHE.
OnenuBanue o0y4yaroUIerocsi Ha KOHTPOJIbHON Hezelle MPOBOAMUTCS IMPEINoiaBaTeIeM HE3aBUCUMO OT
HAJIM4YUS WM OTCYTCTBUSA oOywaromierocsi (o yBa)KUTEIbHOW WM HEYBaXHUTEIbHOH MpHUYMHE) Ha
3aHATHH. OIlEHKa HOCHT KOMIUJICKCHBIM XapakTep W YYMTBIBAET JOCTHKEHHS OO0ydJaromerocs IO
OCHOBHBIM KOMITOHEHTaM y4eOHOT0 Ipoliecca 3a TeKYIUH IepUoI.

OuenuBanue 00y4aromerocsi HOCUT KOMIUIEKCHBIM XapakTep U YYMTHIBAET JIOCTHKEHUS
oOyyJaromerocss MO OCHOBHBIM KOMIIOHEHTaM Yy4YeOHOro mpolecca 3a TeKyLMH mepuoa ¢
BBICTABJICHUEM OLIEHOK B BEJJOMOCTH.

IIpomexyTouHasi aTrectanusi odyuyarommxcsi. [Ipomexxyrounas arrecranus oOydarouuxcs
no mucnuruimHe «MHpOopManMOHHBIE TEXHOJOTUH B IOPUIMYECKONW IESTEIBHOCTHY» TPOBOIHUTCS B
COOTBETCTBHH C JIOKAJIbHBIMH HOpMaTUBHBIMU akTamu «CI'TU» u sBisiercs 00s13aTeNbHOI.

[Ipomexyrounas arrectanuuss 1o aAucuuiimHe «MHQOpMalMOHHBIE TEXHOJIOTUH B
IOPUANYECKON NIEeSATEIBHOCTHY» TPOBOJUTCS B COOTBETCTBUU C Y4eOHBIM IUIAHOM B BHUJE 3adeTa C
OLICHKOW B MEPHOJ 3aY€THO-IK3aMEHALIMOHHONW CECCUU B COOTBETCTBMM C IpaMKOM IPOBENEHUS
3a4ETOB U PK3aMEHOB.

OO6yuaromuecst JOMyCKAIOTCs K 3a4€Ty C OLIEHKOM MO JUCIUIUIMHE B CIyYae BHITTOJHCHUS UM
y4eOHOro MijaHa MO JUCHMIUTAHE: BBIMOJTHEHUS BCEX 3aJaHUN M MEpONpHUATHH, MPeayCMOTPEHHBIX
MPOrpaMMOil TUCIIUTLIUHEI.

Onenka 3HaHMM oOOyd4arollerocss Ha 3adeTe C OLEHKOW OIpeneNseTcss ero y4eOHBIMU
JOCTUKEHUSIMU B CEMECTPOBBIN MEPHOJ U Pe3y/IbTaTaMU TEKYIIETrO0 KOHTPOJIS 3HAHUW U OTBETOM Ha
JK3aMEHE.

3HaHUS YMEHHUs, HaBBIKM OOYYalOIIETOCS Ha 3a4eTe C OICHKOW OIICHWBAIOTCS OIICHKAMH:
«OTJIMYHO, «XOPOULIOY, «YAOBIETBOPUTEIBHO», «HEYTOBIECTBOPUTEIHLHOY.

OcHOBOH 117151 ONpPE/ENIEHNs OLIEHKH CIIY>)KUT YPOBEHb YCBOEHHUS OOydYarolIMMMCS MaTepuaina,
MIPEyCMOTPEHHOT0 JaHHOH paboueil mporpaMMoi.
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7. ITlepeyeHb OCHOBHOI M JONMOJHHUTEJIbHOW Y4eOHOIl JUMTEpaTypbl, HEOOXOAMMOM IJsi
OCBOEHHUS TUCHUTLIUHBI
a) OCHOBHAs1 yyeOHasl JUTepaTypa:

1. VHdopManmoHHBIE TEXHOJIOTUH B IOPHINICCKON IEATEIBHOCTH : y4eOHOE MOCcCo0ue st
CTYIEHTOB  By30B,  oOydarommuxcsi  1nmo  crnenuanbHocTsM  «lOpucnpyaeHuus»  u
«[IpaBooxpanurenpHas aesrenbHocTh» / C. . Kazannes, H. M. [younuna, A. M. Ypunuos [u
ap.] ; mox penakmueit A. Y. Ypunnosa. — 2-e uzn. — Mocksa : KOHUTU-JIAHA, 2020. — 352 c.
— ISBN 978-5-238-03242-9. — TekcT : 3JIEKTPOHHBIN // DNEKTPOHHO-OMOIMOTEYHAs] cHCTEMa
IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/109189.html . - 95C «IPRbooks».

2. HHdpopMannoHHbIE TEXHOJOTUH B OPUINYECKON IEATEILHOCTH : yueOHoe mocooue / E.
B. bypuesa, A. B. Ilnaréukun, M. II. Pax, A. B. TepexoB. — Tamb60B : TamOoBCKmHit
rocyaapcTBeHHbIM TexHuueckuit yauBepcuteT, ObC ACB, 2019. — 80 c¢. — ISBN 978-5-8265-
2058-1. — Tekcr : aMeKTpOHHBIN // DnekTpoHHO-O0ubmoTeunas cuctema [PR BOOKS : [caiit]. —
URL: https://www.iprbookshop.ru/99761.html . - 35C «IPRbooks».

3. Muctpos, JI. E. MudopmannoHHbie TEXHOJIOTUN B IOPUAMUYECKON IesTenpbHOoCTH. Microsoft
Office 2010 : yueOnoe mocobue / JI. E. Muctpo, A. B. Mumun. — Mocksa : Poccuiickuit
roCyJapCTBEHHbIN yHUBepcHUTET npaBocynus, 2016. — 232 ¢. — ISBN 978-5-93916-503-7. — Texkcr :
ANEeKTPOHHBIA //  DnexkTpoHHO-OmOmmoteunas cucrema [PR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/65857.html .— 3BC «IPRbooks».

0) 10MOJTHUTEJIbHAS Y4eOHasl JJuTeparypa:

1. IlleBxo, H. P. HNudopmanmoHHBIE TEXHOJIOTUU B HOPUAUYECKONU EATETBHOCTH :
yueOHoe mocobue / H. P. Illeko, C. . Kazanues, O. D. 3ragzaii ; mox pemakiuend C. .
Kazannera. — Kazanp : Kazanckuii ropugudecknii mactutytr MBJl Poccun, 2016. — 230 ¢. —
ISBN 978-5-901593-69-1. — TekcT : 37eKTpOHHBIN // DIIeKTpOoHHO-OMOIMoTeuHas cuctema IPR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/86477.html . - DBC «IPRbooks.

2. WNudopMalmoHHbIE TEXHOJIOTUU B IOPHAWYECKON NEATENBHOCTH : yueOHoe mocodue /

cocraputenn WM. II. XBocroBa, A. A. Ilneryxuna. — CraBponoab : Ceepo-KaBkazckuii
¢benepanbHblit yHUBepcuTeT, 2015. — 222 ¢. — ISBN 2227-8397. — TekcT : 35eKTpoHHBIN //
DNeKTPOHHO-OMOIMOTeYHAS cucTema IPR BOOKS : [caiiT]. — URL:

http://www.iprbookshop.ru/63091.html .— SBC «IPRbooks».

3. Kopone, B. T. HNHpopmanmoHHBIE TEXHOJIOTHH B IOPHIMYECKON JEATEIHHOCTH.
EXCEL : yueOGHO-MeTOOWYECKHE MaTepuaibl s BBIMOJHEHUS MPAKTUYECKUX 3aHATUH H
CaMOCTOTENbHON paboThl cryneHTamu OakanaBpuarta / B. T. KoponeB ; mon pemakumeit JI. A.
JloBuoB. — MockBa : Poccuiickuii rocyaapcTBEHHBIN YyHUBEpcUTeT npaBocyaus, 2015. — 88 ¢. —
Teker : anmexTpoHHBIN // DnexTpoHHO-OmOMmMoTeuynas cuctema IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/45220.html . - 95C «IPRbooks».

4. KynanraeBa, . A. MlHpopmallMOHHbIE TEXHOJOTUU B IOPUANYECKON NEATENbHOCTH :
npaktukym / M. A. KynanraeBa. — OpeHOypr : OpeHOyprckuii rocy1apCTBEHHBI YHHUBEPCUTET,
3BC ACB, 2014. — 109 c. — ISBN 2227-8397. — TekcT : 3MeKTPOHHBIA // DIEKTPOHHO-
oubmuoteunas cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/33632.html .—
OBC «IPRbooks».

5. NudopmaniioHHble TEXHOIOTUHM B HOPUIUYECKOW JAEATEIbHOCTH: Y4YEOHUK JUIs
OaxaraBpoB / moj o6 pen. [1.Y. Ky3nenosa. — M.: U3marensctBo KOpaiit, 2012. — 422 ¢. — Cepusi:
bakanasp. — ISBN 978-5-9916-1779-6

8. MeToauueckue yKa3aHusi JAJsl 00yYAIOIIUXCS MO0 OCBOEHUIO TUCHUTLIUHBI

Buj nesitesibHOCTH MeToauyeckue yKa3aHUs M0 OPraHU3aIUM AeATeJTbHOCTH
o0yuarwuerocs
[IpakTrueckue [TpopaboTka paboueit mporpamMmsl, yAeusisi 0co000€ BHUMAHUE LIETSIM U
3aHATHUS 3a/1auyaM, CTPYKTYpE U COAEpPKaHUIO NUCHMIUIMHBI. KoHCnekTupoBaHue

UCTOYHUKOB. PaboTa ¢ KOHCHEKTOM NPAaKTHYECKUX  3aHSITHUH,
IIOArOTOBKA OTBETOB K KOHTPOJBHBIM  BOIIpOCAaM, IPOCMOTP
PEKOMEHTyeMOM JINTEPaTypHl.

CamocTosTenbHas CamocTtosTenbHass paboTa TPOBOAMTCS C LENbIO: CHUCTEMaTH3alluu U
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paborta

3aKpeIUICHUs] TOMYYEHHBIX TEOPETHUECKHX 3HAHUM W MPAKTHYECKHX
yMeHull  oOywaromuxcs; (GOpMHUPOBAHUS yMEHHUH  HCIIOJIB30BaTh
OCHOBHYIO W JIOTIOJTHUTEJIEHYIO JIUTEPATYPY; PA3BUTHS MO3HABATEIBHBIX
CTIOCOOHOCTEH M aKTUBHOCTH OOYYAIOIIMXCS: TBOPYECKON WHUIIMATUBBI,

CaMOCTOSITEIILHOCTH, OTBETCTBCHHOCTH, OpPraHU30BaHHOCTH;
(hopMUPOBaHHE  CaMOCTOSTEIILHOCTH MBIIUICHUS, CIIOCOOHOCTEH K
CaMOpa3BHTHIO, COBEPILICHCTBOBAHHIO u caMOOpraHu3aIuy,

dbopMupoBaHusi ~ MPOPECCHOHANBHBIX  KOMIIETCHIIUH;  Pa3BUTHIO
MPAKTUYECKUX YMEHUN 00yUaromuxcsl.

@opMbl M BHIBI CAMOCTOSITEIBHON pabOThl OOYYAIOUIMXCS: YTEHUE
OCHOBHOM ¥ JIONOJIHUTENIBHON JIMTEpaTypbl — CaMOCTOATEIbHOE
U3Yy4YEHHE MaTepuaa 0 PEKOMEHYEMbIM JIMTEPAaTypHbIM UCTOYHUKAM;
pabotra ¢ OMONMOTEYHBIM  KaTajoroM, CaMOCTOSTEJIBHBIA  IMOJI00D
HEOO0XOAMMOM JTUTEPATyphl; TOUCK HEOOXOIUMON MHPOPMALMU B CETH
WnTepHer; moOAroToBKa K  pa3iuyHbM  (opmam  Tekymed u
MIPOMEKYTOUHOM aTTecTaliu (K 3a4eTy ¢ OLECHKOM).

TexHomorus opraHu3zalu CaMOCTOSTENbHON padoThl O00yYarommxcs
BKJIIOYAET  HCIIOJIb30BaHHE WH(MOPMAIMOHHBIX W MaTepHajbHO-
TEXHUUYECKUX PECypCOB 00pa30BATENBHOTO YUPEKACHUS: OUOIUOTEKY C
YUTAJIBHBIM  3aJI0M, YKOMIUJIEKTOBAaHHYIO B  COOTBETCTBUH  C
CYIIECTBYIOIIMMH HOPMaMH; Yy4eOHO-METOJIMYECKyl 0a3y yueOHbIX
KaOMHETOB; KOMITBIOTEPHBIE KJIACChl C BO3MOXHOCTBIO PaOOTHI B CETH
VHTEepHeT; OCHOBHYIO U JIOTIOJIHUTENIBHYIO JIUTEPATypy, pa3paboTaHHYIO
C YYETOM YBEJIMYEHHUS I0JIM CAMOCTOSITEIbHON pabOThl 00yUarouXcsl, U
HHBIE METOJUYECKHE MaTepHAaIIbI.

Ilepen BBIIIOJIHEHUEM o0y4aromuMucs BHEAYJAUTOPHON
CaMOCTOSITEIIbHOM paboThI IpenojaBaTellb MIPOBOAMT
KOHCYJIBTUPOBAaHUE TIO BBHINIOJHEHHUIO 3aJaHMsi, KOTOpPOE BKIIIOYAET
Lenb 3aJ1aHus, €ro cojepxaHue, CPOKH BBITIOJIHEHMS,
OPUEHTHUPOBOUHBI ~ 00beM  pabOTHIl, OCHOBHBIE TpPEeOOBAHUS K
pesyibTaTaM paboThl, KpuTepuu oreHku. CamocTosiTenbHas pabota
MOXKET  OCYIIECTBIATHCS  MHIUBHUAYaJIbHO  HIIU rpynnamu
oOyyarolmuxcsi B 3aBUCUMOCTH OT L€, 00beMa, KOHKPETHOMH
TEMAaTUKU CaMOCTOSITENIbHOW pPabOThl, YPOBHS CIIOKHOCTH, YpPOBHS
YMEHHI 00yJarommxcs.

@opMbI KOHTPOJII CaMOCTOSATENILHOM padOoThl: MPOCMOTP U IPOBEpPKA
BBITIOJTHEHUSI CaMOCTOSITENIbHOM paboThl mpernojaBareneM; pediekcus
BBIMOJIHEHHOTO ~ 3a/laHUsl B TIpymne; OOCyXJIEeHHE  pPe3ylbTaToB
BBITIOJTHEHHON paOOThl Ha 3aHSATHH — IIPEOCTaBlIeHnE OOpaTHOM CBS3H;
ITPOBEJIEHUE YCTHOI'O OIpOCa.

Ompoc

VYCeTHBI OnpOoC MO OCHOBHOM TEPMHUHOJOTHHM MOKET MPOBOAMUTHCS B
MpoIiecce MpaKkTUUeCKoro 3aHsATHs B TeueHue 15-20 muH. [lo3BossieT
OLICHUTh MOJHOTY 3HAHUI KOHTPOJIUPYEMOTO MaTepuaa.

[ToaroroBka k
3a4€Ty C OLIEHKON

[Ipu moAroTOBKE K 3a4eTy C OIEHKONW HEOOXOIUMO OPUEHTUPOBATHCS HA
PEKOMEHIyEMYIO JIUTEPATypy U Ap.

OCHOBHOE B MOJTIOTOBKE K caade 3adeTa C OIEHKOW IT0 JHCIUILIMHE
«UH(pOopMaIMOHHBIE TEXHOJIOTHH B IOPUINYECKON AEATEIHLHOCTHY - TO
MMOBTOPEHHUE BCETO MaTepualia IUCIHUIUIMHBI, 10 KOTOPOMY HEOOXOAMMO
cAaBaTh MMPOMEKYTOUHYIO arTecTauuio. [Ipy moaAroroske k caaye 3adera
C OIICHKOHM 00y4Yaromuiics BeCb 00beM pabOThl JOJKEH pacIpeacisiTh
PaBHOMEpPHO IO JHSM, OTBEACHHBIM IS MOATOTOBKU K 3a4eTy C
OIIEHKOM, KOHTPOJMPOBATh KaXXIbId JI€Hb BBIIIOJIHEHUE HAMEUYEHHOU
paboTHI.

[ToaroroBka 0Oyuaromerocsi K 3a4€Ty ¢ OIEHKOW BKIIOYAET B ceOsl TpH
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JTamna: caMocTosiTeNbHass ~ paboTa B~ TEYEHHE  CEMECTpa;
HETOCPECTBEHHAs MOJArOTOBKA B JHM, MPEIIICCTBYIOUINE 3a4eTy C
OLICHKOM MO TeMaM Kypca; IOArOTOBKAa K OTBETy Ha 3a/aHus,
coJiep KalIrecs B BOMPOCAX 3a4eTa C OLEHKOM.

3a4eT c OLEHKOW MPOBOAUTCS MO BOIPOCAM, OXBAaTHIBAIOIINM BECh
NpOHJIEHHBIA ~ MaTepuajd  JAWCHUIUIMHBI,  BKIIOYas  BOIPOCHI,
OTBE/ICHHBIE JJIS1 CAMOCTOSITEIILHOTO N3yYCHUSI.

Jng  ycnmemHoW coaud  3adera ¢  OUEHKOM 1O  JUCLUIUIMHE
«MHpOpMAIIMOHHBIE TEXHOJOTUH B IOPUIMYECKOH AEATEITBHOCTH»
oOyyaromuecs T0JDKHBI IPUHUMATh BO BHUMaHHUE, YTO: BCE OCHOBHBIC
BONPOCHI, yKa3aHHbIE B paboueil mporpamme, HYXHO 3HATH,
MOHMMAaTh HX CMBICI M YMETh €ro pa3bsCHUTh;, YKa3aHHBIE B
paboueli mporpamme (hopmMHupyeMble MPOPECCHOHATFHBIE KOMIETEHIINN
B pe3yibTare OCBOCHHS TV CIUTUTAHBI JIOJKHBI OBITH
IPOJIEMOHCTPHUPOBAHbI  0OYYArOIIUMCS; CeMUHapCKHe 3aHATHS
CIOCOOCTBYIOT TIOJIYYE€HHUIO 0o0Jiee BBICOKOTO YPOBHS 3HAaHUH M, Kak
clencTBHE, OoJiee BBICOKOH OIIGHKE Ha 3K3aMEHE; TOTOBUTBCA K
MPOMEKXYTOUYHOW AaTTeCTallMd  HEOOXOJMMO HAa4YMHATH C TIEPBOTO
PAaKTHYECKOTO 3aHSATHSL.

9. Onucanue MaTepuaIbHO-TEXHUYECKO 0a3bl, HeOOXOAMMOM /Jisl OCYIIeCTBJIEHHS
00pa3oBaTeILHOIO MPoIecca MO JUCHUILIUHE

Jns ocymectBiaeHus o0pa3oBaTeNbHOrO Ipolecca Mo aucuuiinHe «MHpopmanoHHbIe
TEXHOJIOTUH B FOPUIUICCKON JEATSILHOCTH» HEOOXOMMO UCTIONB30BAHUE CIIEAYIONIUX TOMEIICHU:

MatepuanbHO-TEXHUYECKOE 00ecTIedeHHe JUCITUTLINHBI BKITIOYAeT B ceOs:

—  ydeOHas ayIuTOpHs JJIsS MPOBEACHHS YICOHBIX 3aHSATHH, OCHAIIEHHAs 000pYIOBAaHUEM H
TEXHUYECKUMH CpeJCTBaMU 00yueHus (Mebenb ayauTopHas (CTOJbI, CTYJNbs, JOCKa), CTOJ, CTYJ
MpernojaBaTesis) U TEXHUYECKHUE CpelicTBa 00ydeHHsl (MePCOHAIbHBIA KOMIIBIOTEDP; MYJIbTUMEIUHHOE
obopynoBaHue);

—  TIOMEIIEHHE ISl CaMOCTOATEIbHONU pabOThl O0yYAIOUINXCA: CHEUAIN3UpPOBaHHAsT MeOeb
U KOMITbIOTEpHAsi TEXHHKA C BO3MOXXHOCTHIO TOJKIIOUeHUs k ceTu «MHTepHeT» U obecrieueHrneM
JIOCTYTIA B JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa3oBarenbhuyto cpeny CI'THU.

10. IlepeyeHb HH(OPMALNUOHHBIX TEXHOJOIMii, MCIOJb3yeMbIX INPH OCYIIEeCTBJIEHHH
o0pa3oBaTeIbHOr0 Mponecca IO AWUCHHMINVIAHE, B TOM 4YHCJIEe KOMIUIEKT JIMIECH3HOHHOIO
NPOrpaMMHOro0  obecrne4yeHHusl, JIJEKTPOHHO-OMOJIMOTEYHbIE  CHCTEMbl, COBpPEMEHHbIE
npogeccnonabHbIe 0a3bl JAHHBIX M HHGOPMALMOHHBIEC CIIPABOYHBIC CHCTEMbI

OOyyaromuecs 0O€CIEYeHbl JOCTYNIOM K 3JEKTPOHHOM HH(OpPMalMOHHO-00pa30BaTeIbHOM
cpene CI'TU u3 mo6oii TOUKH, B KOTOPOH nUMeeTcs JoCTyl K cetu «MHTepHeT», Kak Ha TeppUTOPUH
OpraHu3alliy, TaKk U BHE €.

10.1 JInueH3noHHOE NMPOrpaMMHOe odecreyeHne:

Microsoft Open License, Windows 7 Professional.

Microsoft Office Professional.

WInRAR.

AST Test.

AnTHBHpYC Avira.

I'paduueckas miarpopma labVIEW2012 anst mabopaTopHbIX MPAKTHKYMOB.
[Taket nporpamm 1C V8.3.

Cucrema aBTOMaTH3HMPOBAHHOTO MTPOEKTHpOBaHus 1 yepueHus AutoCaD.
Cuctema aBTOMaTU3MPOBAHHOTO MTpoekTupoBanus Mathcad V14.

10 Cucrema aBromarusnpoBaHHoOro npoektuposanus — KOMITIAC 3D V9.

11. IlporpammMHOe o0ecrieueHue sl KOMIbIOTEPHOTO JUHradoHHOro kabuuera Linco v 8.2.

©9°N9’P’:'>P°!\>P
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10.2. D1eKTPOHHO-OMOIHOTEYHASI CHCTEMA:
OnekTponHas oubnmoreunas cucrema (IBC): http://www.iprbookshop.ru

10.3. CoBpeMeHHBIe NIpodeccuoHAILHBbIE 0a3 TAHHBIX:

—  DnektponHas 6ubnuoreunas cucrteMa «[PRbooks» [DnekTponHbIl pecypc]. — DIEKTpOH.
naH. — Pexxum moctyma: http://www.iprbookshop.ru

— Hayunas snexkrponnas oubnuoreka http://wwwe.elibrary.ru

10.4. UndopmanuoHHble CIPABOYHbIE CHCTEMBI:
—  KowmmnsrorepHas CIIpaBOYHas [paBoBas cucreMa «KoHCynbTaHT ITmroc»
http://www.consultant.ru/

11. OcoOenHocTH peajM3anuy TUCHUIUIMHBI JJI HHBAJIHMIOB M JIMI C OrPAaHUYCHHBIMH

BO3MOKHOCTSIMM 3/10POBbSI

Hns  obecneueHust 00pa3oBaHUS MHBAIMAOB W OOYdYalONIMXCS C  OTPAHUYCHHBIMU
BO3MOKHOCTSIMM ~ 37I0pOBbSl 110  JIMYHOMY  3asBJICHUI0  oOywaromierocs  pas3padarblBaeTcs
aJlanTHpOBaHHAs oOOpa3zoBaTelbHAs MpPOTpaMMa, WHIUBUAYAJIbHBIH YYeOHBIH IUIAaH C Y4ETOM
0coOEHHOCTEeH MX MCUXO(U3NYECKOTO Pa3BUTHS U COCTOSIHMS 3/J0POBbS, B YaCTHOCTH MpPHUMEHSETCS
MHUBUAYAJIbHBIN MOAX0/ K OCBOCHUIO JUCUUIUIMHBI, HHINBUyalIbHbIE 3aJaHUs: pedepaTsl,
IUCbMEHHBIE pabOThl M, HAOOOPOT, TOJIBKO YCTHbIE OTBETHl M JAMAJIOTH, HHIUBUAYaJIbHBIC
KOHCYJIbTAIMH, UCIIOJB30BaHNE JUKTO(OHA U IPYTUX 3aNHCHIBAIOIINX CPEICTB LI BOCIIPOU3BEICHUS
JIEKIIMOHHOT'O M CEMHUHAPCKOTO MaTepHaa.

B nensix obOecrieueHus oO0y4aromuxcs UHBAJIUAOB U JIUL[ C OFPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3/1I0pOBbsI OMOIMOTEKAa KOMIUIEKTYeT (DOHJI OCHOBHOW yueOHOHM IuTepaTypoH, aJanTHUPOBAHHOW K
OTPaHUYEHUIO UX 370POBbsI, IPEJOCTABISAET BOZMOXKHOCTh YAAJIEHHOTO UCIOJIb30BaHUS 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB, JOCTYI K KOTOpbIM oprann3oBad B CI'TU.

B Oubmmoreke mNPOBOASTCS WHIMBUAYaJIbHBIE KOHCYNBTAIIMM JJIi JAHHOH KaTeropuu
II0JIB30BATENEH, OKa3bIBAECTCSA IOMOIb B PETUCTPALMU M HCIOJIb30BAaHMM CETEBBIX M JIOKAJIBHBIX
ANIEKTPOHHBIX  O0Opa30BATEIbHBIX PECYPCOB, IMPENOCTABISIIOTCS MecTa B  YUTAJIbHOM  3ajle,
000pyZI0BaHHBIE IPOTPAMMaMHU HEBU3YaJIbHOI'O AOCTYNA K HH(POPMALIUHU, SKPAaHHBIMHU YBEIUYUTEIAMU
U TEXHHYCCKUMH CPEICTBAMU YCHJICHHs ocTaTo4Horo 3penus: Microsoft Windows 7, Ilentp
CHELMANbHBIX BO3MOXHOCTEH, OkpaHHas Jyna; MicrosoftWindows 7, LleHTp crenuanbHbIX
BO3MOKHOCTEH, OkpaHHbd muktop; MicrosoftWindows 7, LleHTp cmenuanbHBIX BO3MOXKHOCTEH,
OKpaHHas KjIaBuaTypa.

25


http://www.iprbookshop.ru/
http://www.elibrary.ru/
http://www.consultant.ru/

12.  Jluer perucrpauuu u3MeHeHH il

PaGouast mporpamMma y4eOHON TUCITUTIIIMHBI 0OCYK/IeHA U YTBEPIKJCHA Ha 3aceJaHuU Y YeHOTO
coBeta oT «07» uronst 2023 r. mpotokosn Ne 9

JIMCT perucTpauvu u3MeHeHui

PexBuzutsl
Jara
JTOKyMEHTa
No Coneprxanue U3MEHEHUS BBE/ICHUS
00 yTBEepXICHUH
n/m U3MCHEHUS
WU3MEHEHUs
VTBepxkaeHa pelIeHHMeM YUEeHOro COBEeTa Ha
ocHoBanuu  denepansbHOr0  TOCYJAPCTBEHHOTO
[IpoTokon 3acenanus
00pazoBaTeNbHOTO CTaHjapTa BBICIIIETO
VYuenoro coera ot «31»
o0OpasoBanHus 10 HampaBieHuo noarotoBku 40.03.01
1. aBrycra 2021 r. 01.09.2021
KOpucnpynennus (YypoBeHb OakayiaBpuaTta), mootoxon Ne 1
YTBEPKACHHOTO PUKA30M MunucrepcTBa p B
obOpaszoBanusi u Hayku Poccuiickoit denepanuu Ot
13.08.2020 r. N 1011
VTBepxKaeHa pelIeHHeM YUYEeHOro COBE€Ta Ha
ocHoBaHuu  dDenepanbHOr0  rocyIapCTBEHHOIO
[IpoTokon 3acenanus
00pa3zoBaTeNbHOTO CTaHgapTa BBICIIIETO
VYyenoro coera ot «07»
oOpa3oBaHus 10 HarpasiaeHHto noarotosku 40.03.01
2. utoist 2023 1. IpOTOKOI 08.07.2023
KOpucnpynennus (YypoBeHb OakayiaBpuaTta), No O
YTBEP>KJIEHHOTO MPUKa30M MunucrtepctBa |~
obpaszoBanusi u Hayku Poccuiickoit denepanuu Ot
13.08.2020 r. N 1011
3.
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